Prince William Counﬁ
odn orl-las dcain

REQUEST FOR PROPOSAL
ISSUE DATE: March 27, 2009 RFP #: R-DJ-9019

TITLE: Multifunctional Digital Copiers, Digital Duplicators, Parts/Supplies and Full Service Maintenance

Sealed Proposals will be received until_April 30, 2009 @ 2:00 P.M. for furnishing the products and/or services
described herein. Facsimile and/or electronic proposals will not be accepted.

Any Changes and/or Addenda to this solicitation will be posted on the PWCS website at
www.pwcs.edu/purchasing. Vendors are responsible for checking this website prior to proposal
submission. Failure to acknowledge all addenda may result in rejection of your proposal as non-
responsive.

All inquiries for information regarding Procurement Procedures, Selection Criteria, Proposal Submission Requirements, or
other Fiscal/Administrative concerns shall be directed to:

Ms. Barbara Hanlin, CPPB, Senior Buyer, Central Purchasing Office
Mr. Daemien Jones, Buyer
Phone: (703) 791-8740; Fax: (703) 791-7462, E-Mail: jonesdj@pwcs.edu

PROPOSALS MAILED SHALL BE SENT PROPOSALS HAND DELIVERED AND/OR

DIRECTLY TO: EXPRESS COURIER SERVICES SHALL BE
DELIVERED TO:

Prince William County Public Schools Prince William County Public Schools

Attn: Financial Services/Purchasing Rm #1500 Edward L. Kelly Leadership Center

P.O. Box 389 Attn: Financial Services/Purchasing Rm #1500

Manassas, VA 20108 14715 Bristow Rd

Manassas, VA 20112

PWCS does not discriminate against faith-based organizations in accordance with the Code of Virginia, Section
2.2-4343.1 or against any Bidder or Offeror because of race, religion, color, sex, national origin, age, disability, or
any other basis prohibited by state law relating to discrimination in employment.

In Compliance With This Request For Proposals and To All The Conditions Imposed Herein, The Undersigned
Offers and Agrees To Furnish The Products/Services In Accordance With The Signed Proposal Or As Mutually
Agreed Upon By Subsequent Negotiation.

Name And Address Of Firm:

Date:
By:
Signature In Ink
Print/Type
Telephone: Fax:

E-mail Address

QUESTIONS: Any questions regarding this RFP must be submitted in writing directly to the Contract
Administrator, Daemien Jones at the address referenced above no later than April 13, 2009 @ 10:00 A.M.
Questions may be sent by Facsimile or E-Mail.



http://www.pwcs.edu/purchasing
mailto:jonesdj@pwcs.edu

Section Title Page No.
1. U 2 o @ 1S TR 1
2. YN O1 (] = (O 10 \V] B TR 1
3 PERIOD OF PERFORMANCE ... oottt ettt e e 1
4 CONTRACT ADMINISTRATOR/TECHNICAL POINT OF CONTACT .ottt a e 1
5. ST ATEMENT OF NEEDS ... oottt ettt ettt e et et e ettt e e e e e e e e e e eenrenreereens 1
6 GENERAL MINIMUM REQUIREMENTS .....coiiiiiitiiitiiiittiietiteetseesassuesstesssrssaessrrserresresarrrsrrerar..——.———.—————————. 2
7 SPECIFIC MINIMUM REQUIREMENTS ..ottt e e e e et e e e e e e e e a it e e s 6
8 PROPOSAL PREPARATION AND SUBMISSION REQUIREMENTS ..., 11
9 EVALUATION CRITERI A ..o et 13
10. AWARD OF CON T R A C T - et oottt ettt e e 14
11. TIME FRAME/SCHEDULE OF EVEN T S .. ettt e et e e e e e e e eaeen 14
12. SPECIAL TERMS AND CONDITIONS ..ottt et e e e e e e e et e e e e e e e eaaaeeen 14

5 N 1 5 L 14
D AV AILABILITY OF FUND S . ..o ittt et e et e s et e e s st e e s e b e et st s e s sa s e b s e s ea e sa s e e saesareb s s senseensens 14
» CERTIFICATE OF COMPLIANCE ..ot ittt e et e et st s e s s sa e s s et e s ea e e s ea e e b s s ssasebassnsensernsens 15
» COMPLIANCE WITH PROCEDURES ...ttt ettt e s e e e et e s e st st et s e e e s ea e et s eb s s s rarernsens 15
» EQUIPMENT RELOCATION/TRANSFER ......outtttitiiiiiiitiiitititatetiterererererereaeeeeee s 15
» EARLY TERMINATION CHARGES. . ... oo ittt ettt et e e e et e et et s et s e et s e et s eae s st s e et sseaae s st reransrennns 15
» EQUIPMENT ADDITION/DELETION TO THE CONTRACT ... 15
» EXTRA CHARGES NOT ALLOWED ... ...ttt ettt et et et ettt et et e et et e et e e e e e e e e e eenraneens 15
»  FAILURE TO DELIVER ..ottt ettt ettt ettt et ettt e ettt ettt ea et e e e e e e aa e e e e eereneenns 15
» |IDENTIFICATION OF PROPOSAL ENVELOPE/PACKAGE ... oottt et e e e eaeaeanes 15
DS AN ST N A [ 16
S I 1Y AN B L AT i 0 1] 16
D Y1 I (O T T O T e = N 1 = 16
»  OBLIGATION OF OFFER ..ottt et e e et e e e e s e ea s ta e s s ebe e s s ea e e e s s s e sa e s s ebnesnsensesnsens 16
»  OWNERSHIP OF MATERIAL ..ottt et e e e et et e s et s et s s sa s s s et e s s ea s eansea e e b s sassaserssnsenrernsens 16
» OWNERSHIP OF INTEELLECTUAL PROPERTY ettt ittt ettt ettt e et s et e et s saaa st s et ssaesstserasasnnss 16
» PERFORMANCE GUARANTEE ..ottt sttt ettt et e ettt e e et e e st e e st s e e s et s e sa s s eaas e et s esaesaneastrernasernes 16
» PRIME CONTRACTOR RESPONSIBILITIES ... oottt e et e et s st s et s e st e s et s esasesaeasbarerasaennas 18
» PROPOSAL ACCEPTANCE PERIOD ...ttt ettt ettt et e e et e et e e e e e e e e e e e e ranaeens 18
S (O =l @1 7 N I O @ 1 T 18
» PROPOSAL SOLICI T ATION RESULT S ..ottt ettt ettt e e e et et e e e e e e e e e e e ranneens 18
»  RECEIPT OF PROP O S ALS ... ...ttt ettt ettt ettt s ettt e et et et st e e s et ettt et ea st et s eassnrernssnsenrereens 18
D U =T O @ L I A o 1 T 18
»  VENDOR REGISTRATION ...ttt ittt ettt sttt sttt e st e ettt e e e st e et e ate s st ta e ear et s et ta s s s eeareaesnrerassnsenrersens 18
»  WARRANTY (COMMERCIAL).....cciiiiittiiete e et ettt e e e e et et e e e e e s st e e e e e e e e s sastateeeeaaeessastataeeeeeesesanntnraneeaaaeeas 18
»  WARRANTY AGAINST SHUTDOWN DEVICES ..ottt ettt et et s st st s st a et st s s e s et s anserseans 18
13. GENERAL TERMS AND CONDITIONS ...ttt e e e e 19
PRICING SCHEDULES ...ttt ATTACHMENT A
CONTRACTOR DAT A SHEET ..o e et ATTACHMENT B
MWCOG RIDER CLAUSE ... .ottt ATTACHMENT C
CERTIFICATE OF COMPLIANCE ..ottt et e e e e ATTACHMENT D
SCHO O L DIRE CT ORY ettt e e et e e e e e e e raaees ATTACHMENT E

TABLE OF CONTENTS



PURPOSE: The purpose and intent of this Request for Proposal (RFP) is to solicit sealed proposals
from qualified sources to establish firm fixed price contract(s) through competitive negotiations for the
acquisition of Multifunctional Digital Copiers, Digital Duplicators, Parts/Supplies and Full Service
Maintenance on an “as needed” basis for Prince William County Public Schools, herein referred to as
“PWCS”.

BACKGROUND: Prince William County Public Schools is located 35 miles southwest of Washington,
D.C and 80 miles north of Richmond, Virginia. The county encompasses 348 square miles and
stretches from the Potomac River to the Bull Run Mountains.

PWCS enrollment on September 30, 2008 was 73,657 pupils, making it the second largest of 138
school divisions in the Commonwealth of Virginia. The school division is growing at the rate of more
than 1,003 students per year. There are currently 55 elementary schools, 14 middle schools, 10 high
schools, four special education schools, two alternative schools and two specialty schools.

PERIOD OF PERFORMANCE:

3.1 The period of this contract shall be from Date of Award through June 30, 2010. Offerors
submitting proposals for less than the contract period specified or other than a firm fixed
price for the contract period will not be accepted. By mutual agreement of the Contractor
and PWCS, this contract may be renewed for an additional three (3) successive one (1)
year periods. Written notice of PWCS’ intention to renew shall be given approximately
ninety (90) days prior to the expiration date of each contract period.

3.2 If PWCS elects to exercise the option to renew the contract for an additional one year
period, the contract price(s) for one year shall not exceed the contract price(s) of the
original contract increase/decrease by more than the percentage increase/decrease of the
“Other goods and services” category of the CPI-U section of the Consumer Price Index of
the United States Bureau of Labor Statistics for the latest twelve months for which statistics
are available.

CONTRACT ADMINISTRATOR/TECHNICAL POINT OF CONTACT: The following employees of
PWCS are identified to use all powers under the contract to enforce its faithful performance:

4.1 CONTRACT ADMINISTRATOR: As the Contract Administrator, the following individual, or
his designee, shall serve as the interpreter of the conditions of the contract and shall use all
powers under the contract to enforce its faithful performance.

Daemien Jones, Buyer, 703.791.8740

4.2 TECHNICAL POINTS OF CONTACT: The following individual or his designee shall work
directly with the Contractor in scheduling and coordinating work, answering questions in
connection with the scope of work, and providing general direction under the resulting
contract:

Kelly Rice, Administrative Coordinator, Facilities Management, 703.791.7204
Jim Hite, Director of Information Technology Services, 703.791.8960

STATEMENT OF NEEDS: There is a need for the establishment of a requirements contract between
one or more contractor(s) and Prince William County Public Schools for the provision of
Multifunctional Digital Copiers, Digital Duplicators, Parts/Supplies and Full Service Maintenance. The
successful Offeror(s) shall furnish all equipment, labor, materials, and transportation required.
Offeror(s) shall provide equipment sales, presale consulting, customer training, maintenance, service
and warranty support, installation and connection to the customer’s network upon request. It is the



intent of PWCS to make multiple awards. This RFP is divided into the following four (4) separate
categories.

Category 1: Purchase of Digital Copiers and Copier Parts/Supplies
Category 2. Purchase of Digital Duplicators and Parts/Supplies
Category 3: Rental of Multifunctional Digital Copiers

Category 4: Purchase of Konica Copier Parts/Supplies

It is not the intent of PWCS to dictate technical configurations of copier or duplicator equipment, but
rather to define general needs and allow each Offeror to propose copiers and duplicators within their
normal marketing strategies to meet those needs.

Rental is defined as temporary equipment and/or service(s) provided for use by PWCS at a fixed rate
and length of time. Rental plans shall allow flexibility for upgrading and downgrading equipment with
the same provider.

PWCS reserves the right, at its sole discretion, to issue competitive solicitations (RFP’s or IFB’s) for
similar equipment and other services as the need is determined. If more than one contract is awarded
under this solicitation, PWCS further reserves the right, at its sole discretion, to issue order(s) to the
Contractor PWCS determines best meets its specific needs. PWCS shall not be required to provide
any justification why a particular Contractor is selected for a particular project.

GENERAL MINIMUM REQUIREMENTS: The general requirements identified in this section apply to
Multifunctional Digital Copiers and Duplicators both outright purchase and rental. Offeror is required to
address all the requirements below in the proposal response.

6.1. General Minimum Requirements

6.1.1. All equipment shall be “New” as defined below:

6.1.1.1. Equipment which all components and entire make up has never
been used past initial testing by the original manufacturer, final assembly has
not been used previously and is being actively marketed.

6.1.1.2. Remanufactured, Reconditioned or Refurbished equipment shall
not be accepted by the PWCS.

6.1.2. Equipment shall be high end business grade (not consumer grade).

6.1.3. Equipment shall be energy star compliant.

6.1.4. Units shall have a low noise level in accordance with OSHA requirements.
6.1.5. Equipment shall have been tested by Buyers Laboratory (BLI) and shall meet

or exceed the BLI recommended monthly volume (Maximum Monthly Duty
Cycle). Offeror shall submit a copy of the Buyer’s Lab report for
equipment being offered with his or her proposal response.

6.1.6. All equipment shall produce “sharp” copies in an efficient manner and not
require excessive remedial maintenance that will have a detrimental effect on
the ability of PWCS to meet their goals and objectives.

6.1.7. All equipment shall be “user friendly” with an uncomplicated keyboard/keypad
and must include a message display to help the user with all
copying/printing/scanning/faxing functions (ex: low toner, paper, clearing
jammed copies, etc.). Equipment design shall allow paper jams to be easily
cleared by the everyday users.

6.1.8. Equipment shall be, at a minimum, capable of handling stock sizes 8.5” x 11",
8.5" x 14”. The equipment shall, at a minimum, at all stock sizes, be capable



6.2.

6.1.9.

6.1.10.
6.1.11.

6.1.12.

6.1.13.

6.1.14.

6.1.15.

6.1.16.

of copying onto 20# bond (including recycled up to 30% content for 20# bond
only), 67# vellum, 65# cover stock, 110# index, and transparency material.

Provider shall supply any ancillary equipment that may be required to utilize
the equipment at no cost to PWCS.

Equipment shall have a stationary platen.

Clear and concise operating manuals shall be delivered with the equipment
(one per machine, per site)

All equipment shall be clearly labeled with a unique Identification Number.
Such labels shall be affixed where they are easily seen, and shall be made of
tamperproof materials. All written and verbal correspondence affecting
equipment obtained under this resulting contract shall be identified by this
identification number.

Contractor shall guarantee the availability of parts and supplies for seven (7)
years past last date of production for equipment acquired (purchase or rent)
from resulting contract.

Optional networking capabilities shall be available upon request of PWCS.
District desktop environment is predominately Windows and Novell using
iPrint.

6.1.14.1. Network capabilities must be usable by both environments and
shall have drivers for support of both environments.

6.1.14.2. Network connectivity should be Ethernet and capable of running at
least 100 MB in a switched environment.

6.1.14.3. The device must be capable of being monitored and managed
through an Internet Explorer browser.

6.1.14.4. Equipment must be capable of notifying an administrator using the
network if a problem exists.

6.1.14.5. The equipment must be capable of printing Postscript and PCL,
and the necessary drivers must be supplied for Windows and Novell. The
Windows environment includes but is not limited to XP, Vista, and Server
2008 and 2003.

Equipment shall have the ability to be upgraded in the field with additional
features (e.g. paper drawers, print board) and networking capabilities.

Upon delivery and installation of all equipment, the contractor shall conduct a
demonstration of the equipment in front of the PWCS’ representative to verify
that all the equipment is fully operational and is in compliance with the
contract specifications. Any and all deficiencies shall be promptly and
permanently corrected prior to the final acceptance of the equipment.

DIGITAL COPIER- SPECIFIC GENERAL REQUIREMENTS

6.2.1.

6.2.2.
6.2.3.

6.2.4.

Copiers shall be state-of-the-art, minimally third generation in design and
functionality.

Equipment shall be digital, scan once print many technology.

Equipment shall be capable of coin operation services upon request (e.g., coin
box, code or card scan).

Copier shall provide features which allow secure printing of confidential
documents (e.g. entering personal identification numbers at the control panel
of the photocopier prior to the actual initiation of print) at no additional cost.
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6.3. DIGITAL DUPLICATOR- SPECIFIC GENERAL REQUIREMENTS

6.3.1. Equipment requiring chemically or other specially treated paper are
unacceptable.

6.3.2. Ink drying time shall be no more than forty-five (45) seconds.

6.3.3. Master shall be affixed automatically to the drum. When printing is completed,
the master shall be removed automatically from the drum.

6.3.4. Equipment shall include an indicator to show when paper supply is empty and
must stop automatically when the paper supply is emptied.

6.3.5. Equipment must include an automatic cut-off when the copy does not exit the
normal paper path.

6.4. FULL SERVICE AND MAINTENANCE SUPPORT REQUIREMENTS (COPIERS AND

DUPLICATORS) All Contractors shall be required to have a service organization capability

which includes, but is not limited, to the following:

6.4.1.

6.4.2.

6.4.3.

6.4.4.

6.4.5.

6.4.6.

6.4.7.

6.4.8.

6.4.9.

Full service and maintenance shall be included for all equipment rentals for
duration of the rental period. This shall include preventive maintenance, all
parts, materials and labor, and all operating supplies including staples. (does
not include paper)

All warranty or maintenance services to be performed on contract products as
well as any associated hardware or software shall be performed by
manufacturer authorized technicians. Proof of manufacturer’s authorization
shall be provided to PWCS upon request.

Response to request for service shall be made within eight (8) business hours
after notification by PWCS. Maintenance shall be performed during normal
business hours, 8:00 a.m.-4:00 p.m., Monday, through Friday, excluding
Holidays.

Repairs to equipment shall be completed within twenty-four (24) hours after
initial arrival of service technician to the site.

Contractor must maintain an adequate supply of spare components to minimize
downtime of the equipment.

Contractor shall provide a free loaner machine of equivalent or greater capacity
when existing equipment is anticipated to be out of service for longer than three
(3) business days.

Contractor shall provide a toll free or local telephone number for technical
assistance.

The Contractor shall schedule preventative maintenance (PM) service calls
thirty (30) days in advance throughout the warranty period for each piece of
purchased equipment and throughout the rental period for all rented
equipment. Scheduled PM shall include but not limited to routine cleaning,
lubrication, necessary adjustments and replacement of (worn) unserviceable
parts.

The Contractor shall maintain a service log with each piece of equipment. The
service log shall be jointly maintained with PWCS and the service technician.
The service log shall record make, model number, serial number, date of
installation, date and time of each visit, service requested, response time,
cause of breakdown or downtime, and time it took for repairs to be completed.
The service Technician shall sign the log when service has been completed
and PWCS designee shall counter sign the log. This log will serve as the basis
for any complaint of excessive downtime, slow response to requested service
and inactive operation. A determination of operator error shall not be a factor in
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6.5.

6.6.

6.7.

determining unsatisfactory machine performance.

TRAINING (COPIERS AND DUPLICATORS) Contractor(s) shall provide training to PWCS
staff.

6.5.1. User training shall be provided on two (2) levels. Both levels of training shall be
made available to end user within eight (8) business (Monday —Friday 7:30 am-
3:30 pm) hours of the installation, will be provided on site at the copier location
and at the sole expense of the provider.

6.5.1.1.  The first level shall be general use and will cover, but not be
limited to, general usage, available functions, setting changes and how to
deal with minor equipment malfunctions (e.g. paper jams, etc.)

6.5.1.2. The second level shall be designed for at least 2 key operators
(identities of trainees to be determined by the site administrator or designee)
and shall include, but not be limited to, changing toner, installing staples,
clearing jams, all functional options, etc.

6.5.2. Further, a minimum of two (2) additional User training sessions per year over
the term of this contract shall be made available for each level, and each
installation site. These additional training sessions will be utilized if the
customer has, in their opinion, a large enough change in personnel to warrant
the sessions.

6.5.3. Contractor shall provide Factory training for up to six (6) PWCS technicians at a
venue in Prince William County at no cost to PWCS. There will be no
prerequisite testing of PWCS technicians to attend this training.

6.5.3.1.  Vendor is to supply machines for training purposes.

6.5.3.2. Vendor is to supply all technical publications and literature to
each technician at no cost to PWCS.

6.5.3.3.  Technical updates are to be provided to PWCS technicians as
they are released by the manufacturer at no cost to PWCS.

6.5.4. All training shall be provided in accordance with manufacturer’s requirements.

TRACKING USAGE: PWCS is seeking a solution for managing copier and duplicator usage
that provides site monitoring and reporting capabilities, e.g. the ability to monitor copying,
printing, faxing and walk-up use, as applicable per equipment. Tracking use on copiers and
duplicators is essential for fiscal management. Offeror shall include in their proposal
information detailing any available solution and associated cost.

DELIVERY/INSTALLATION REQUIREMENTS: Delivery for all items under this contract
shall be made within fifteen (15) calendar days or sooner, after receipt of order. Deliveries
must be made between the hours of 7:15 a.m. and 3:45 p.m. on a regular PWCS business
day, unless other arrangements have been made by the purchase order originator. PWCS
may authorize the Contractor to make arrangements to expedite delivery for a critical item
through air freight, UPS, transit bus or other, on an exception basis. The cost of special
shipping will be borne by PWCS. By no means shall the price for the item be increased
for this service.

6.7.1. Delivery shall be made to the location identified on the Purchase order.
Possible delivery locations include PWCS warehouse, central offices, and
individual school sites. See attachment “E” for a listing of school locations.

6.7.2. The Contractor shall be responsible for providing all start-up supplies (ink,
masters, staples, toner, cables, etc.) except paper upon installation of any
machine at no additional cost to PWCS.



6.7.3.

Upon delivery/installation of all equipment, the contractor shall conduct a
demonstration of the equipment in front of the PWCS’ representative to verify
that all the equipment is fully operational and is in compliance with the contract
specifications. Any and all deficiencies shall be promptly and permanently
corrected prior to the final acceptance of the equipment.

7. SPECIFIC MINIMUM REQUIREMENTS: The specific requirements identified in this section have been
divided into the following four (4) Categories; Category 1: Purchase of Digital Copiers and Copier
Parts/Supplies; Category 2: Purchase of Digital Duplicators and Duplicator Parts/Supplies; Category 3:
Rental of Digital Copiers; and, Category 4: Purchase of Konica Copier Parts/Supplies. Offeror is required to
address all the requirements below in the proposal response.

7.1. CATEGORY 1: PURCHASE OF DIGITAL COPIERS AND COPIER PARTS/SUPPLIES

7.1.1.

7.1.2.

7.1.3.

7.1.4.

7.1.5.

A single payment for a unit with ownership of the unit conveyed to PWCS. Full
service and maintenance (See Section 6.4, Full Service and Maintenance
Support Requirements) shall be provided by the vendor throughout the
warranty period. Full service and maintenance will be performed by the PWCS
at the end of the factory warranty period.

Parts and supplies must be offered as a percentage off of the Manufacturer’'s
Nationally Published Price List (NPPL), these parts are to include but shall not
be limited to photo receptors, fuser rollers, pressure rollers, feed rollers,
exposure lamps, etc.

Offerors shall provide two (2) copies of the Manufacturer’s NPPL with the
Proposal. Offer shall indicate their name and address on all documents
and CD’s. Contractor(s) shall provide an updated Manufacturer’s product line
price list as specified above to the Contract Administrator on a quarterly basis
or as updates become available, whichever comes first.

Contractor(s) will deliver and install all copiers at purchaser’s location. See
Section 6.7, Delivery/Installation Requirements.

BASE DIGITAL COPIER (PURCHASE) REQUIREMENTS: PWCS is seeking
rental equipment at two (2) different speed requirements. Offer must provide,
in their proposal response, the manufacturer’'s recommended maximum
monthly copying volume for each Purchase base unit offered. Digital
Copiers offered shall be proposed as a “base unit” and shall meet the following
minimum specifications:

7.1.5.1. Purchase Base Unit 1:
7.1.5.1.1. 70-75 copies per minute

7.1.5.1.2. Minimum 50 Page Document Feeder

7.1.5.1.3. Original Type: Sheet, Book

7.1.5.1.4. Automatic Duplexing

7.1.5.1.5. Image Rotation

7.1.5.1.6. Job Interrupt

7.1.5.1.7. Copy Account control minimum of 100 accounts
7.1.5.1.8. Power Requirements 120- 130 volt ac

7.1.5.1.9. Minimum 1000 sheet paper capacity

7.1.5.1.10. Copy resolution 600x600 dpi

7.1.5.1.11. Copy Size 8 ¥2"x11" minimum 11"x17” maximum
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7.1.5.1.12. Zoom range 33% to 400%

7.1.5.1.13. Copy count meter

7.1.5.1.14. Memory 256 MB minimum

7.1.5.1.15. Exposure control: Auto, Photo, Manual
7.1.5.2.  Purchase Base Unit 2:

7.1.5.2.1. 90+ copies per minute

7.1.5.2.2. Automatic Duplexing

7.1.5.2.3. Automatic Paper Drawer Switching

7.1.5.2.4. Minimum 100 automatic Document Feeder
7.1.5.2.5. Original Type: Sheet, Book

7.1.5.2.6. Image Rotation

7.1.5.2.7. Job Interrupt

7.1.5.2.8. Job Store and Recall

7.1.5.2.9. Original Size Detection

7.1.5.2.10. Copy Account control minimum of 100 accounts
7.1.5.2.11. Power Requirements 120- 130 volt ac
7.1.5.2.12. Paper weight 13lb to 53Ib 110Ib index
7.1.5.2.13. Minimum 2000 sheet paper capacity

7.1.5.2.14. Copy resolution 600x600 dpi

7.1.5.2.15. Copy Size 8 ¥2"x11” minimum 11"x17” maximum
7.1.5.2.16. Zoom range 33% to 400%

7.1.5.2.17. Copy count meter

7.1.5.2.18. Memory 256 MB minimum

7.1.5.2.19. Exposure control: Auto, Photo, Manual

7.2. CATEGORY 2: PURCHASE DIGITAL DUPLICATORS AND DUPLICATOR
PARTS/SUPPLIES

7.2.1. A single payment for a unit with ownership of the unit conveyed to PWCS. Full
service and maintenance shall be provided by the vendor throughout the
warranty period. Full service and maintenance will be performed by the PWCS
at the end of the factory warranty period.

7.2.2. Parts and supplies must be offered as a percentage off of the Manufacturer’'s
Nationally Published Price List (NPPL), these parts are to include but shall not
be limited to drum, inks, and masters, etc.

7.2.3. Offeror(s) shall provide two (2) copies of the Manufacturer's NPPL with
the Proposal. Offer shall indicate their name and address on all
documents and CD’s. Contractor(s) shall provide an updated manufacturer’'s
product line price list as specified above to the Contract Administrator on a
quarterly basis or as updates become available, whichever come first.

7.2.4. Contractor will deliver and install all duplicators at purchaser’s location. See
Section 6.7 Delivery/Installation Requirements.



7.2.5. BASE DIGITAL DUPLICATOR (PURCHASE) REQUIREMENTS Digital

duplicators offered shall be proposed as a “base unit” and shall meet the
following minimum specifications:

7.25.1. Equipment shall be a fully automatic digital scanning, one drum
stencil system.
7.2.5.2.  Printing Speed: 60-130 ppm, 3 steps
7.2.5.3.  First Copy Time (letter size): 33 seconds
7.25.4. Paper Sizes: 3.5"x5.5"to 11" x 17”
7.2.5.5. Image Area: 8.5" x 11"
7.2.5.6. Paper Weight: 13 Ib bond to 110 Ib cardstock
7.2.5.7. Paper Feed and Paper Delivery capacity: 1000 sheets, 20 Ib bond
7.2.5.8. Paper size detection
7.2.5.9. Reduction/Enlargement/Zoom
7.2.5.10. Energy Saver/Automatic Idle
7.2.5.11. Counter for masters and prints (paper)
7.2.5.12. Platen/Stage Glass/Glass Plate
7.2.5.13. Resolution: 300 dpi
7.2.5.14. Master Eject Tray capacity: 30 masters
7.2.5.15. Network capable
7.2.5.16. Capable of optional Automatic Document Feed (ADF)
7.2.5.17. Original Type: Sheet, Book
7.3. CATEGORY 3: RENTAL OF DIGITAL COPIER EQUIPMENT

7.3.1. The following rental plans are to be available to the PWCS with each commencing
on the date of installation.

7.3.1.1.
7.3.1.2.

Twelve (12) month rental

Thirty-six (36) month rental

7.3.2. Rental equipment shall have full service and maintenance in accordance with
Section 6.4., Full Service and Maintenance Support Requirements, of this RFP.
Offeror shall address optional cost per copy and unlimited copies solutions
in his or her proposal response.

7.3.3. PWCS shall have the ability to, at its discretion, require Contractor to
permanently replace rental equipment that fails to meet performance
expectations based on number of service calls (See Section 12.17 Performance
Guarantee). Such replacements shall be done at Contractor’s expense and
without any additional costs to the PWCS. Contractor shall deliver, install and
train affected staff as if the exchange was a new placement.

7.3.4. EXPIRATION/RENEWAL OF RENTAL AGREEMENT

7.3.4.1.

The Contractor shall send PWCS’ customer written notification of

pending end of term at ninety (90) days, again at sixty (60) days and again at
30 days prior to end of rental term.

7.3.4.2.
7.3.4.3.

Rental agreement shall not be subject to automatic renewal.

At conclusion of the rental agreement, Contractor shall remove

the equipment at their own expense. PWCS shall not be responsible for
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pickup, shipping or transportation charges to return the equipment to the
Contractor.

7.3.5. MODEL UPGRADES AND DOWNGRADES

7.3.5.1. To meet end users’ changing needs and requirements, flexibility
for upgrading and downgrading equipment with the same provider
throughout the resulting contract(s) shall be allowed.

7.3.5.2.  The addition of options/accessories to already in-place rental
equipment shall not be considered the start of a new rental agreement.

7.3.5.3. Contractor shall provide free of charge all manufacturer-issued
operating software upgrades and patches as they become available.

7.3.6. BASE DIGITAL COPIER RENTAL EQUIPMENT REQUIREMENTS PWCS is
seeking rental equipment at four (4) different speed requirements. Offer must
provide, in their proposal response, the manufacturer’s recommended
maximum monthly copying volume for each Rental base unit offered. Digital
Copiers offered shall be proposed as a “base unit” and shall meet the following
minimum specifications:

7.3.6.1. Rental Base Unit 1:
7.3.6.1.1. 20-25 copies per minute
7.3.6.1.2. 50 Page Document Feeder
7.3.6.1.3. Power Requirements 120- 130 volt ac

7.3.6.1.4. Minimum 500 sheet paper capacity
7.3.6.1.5. Copy resolution 300x300 dpi
7.3.6.1.6. Copy Size 5 %" x 8 2" minimum 11"x17" maximum
7.3.6.1.7. Zoom range 25% to 400%
7.3.6.1.8. Copy count meter
7.3.6.1.9. Memory 32 MB minimum
7.3.6.1.10. Exposure control: Auto, Photo, Manual
7.3.6.2. Rental Base Unit 2:
7.3.6.2.1. 40-45 copies per minute
7.3.6.2.2. 50 Page Document Feeder
7.3.6.2.3. Original Type: Sheet, Book
7.3.6.2.4. Copy Account control minimum of 100 accounts
7.3.6.2.5. Power Requirements 120- 130 volt ac

7.3.6.2.6. Minimum 500 sheet paper capacity
7.3.6.2.7. Copy resolution 600x600 dpi
7.3.6.2.8. Copy Size 8 ¥%2"x11" minimum 11"x17" maximum
7.3.6.2.9. Zoom range 33% to 400%
7.3.6.2.10. Copy count meter
7.3.6.2.11. Memory 128 MB minimum
7.3.6.2.12. Exposure control: Auto, Photo, Manual
7.3.6.3. Rental Base Unit 3:
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7.4.

CATEGORY 4: PURCHASE OF KONICA COPIER PARTS/SUPPLIES: PWCS is in need of

7.3.6.3.1.
7.3.6.3.2.
7.3.6.3.3.
7.3.6.3.4.
7.3.6.3.5.
7.3.6.3.6.
7.3.6.3.7.
7.3.6.3.8.
7.3.6.3.9.
7.3.6.3.10.
7.3.6.3.11.
7.3.6.3.12.
7.3.6.3.13.
7.3.6.3.14.
7.3.6.3.15.
7.3.6.4.

70-75 copies per minute

Minimum 50 Page Document Feeder

Original Type: Sheet, Book

Automatic Duplexing

Image Rotation

Job Interrupt

Copy Account control minimum of 100 accounts
Power Requirements 120- 130 volt ac

Minimum 1000 sheet paper capacity

Copy resolution 600x600 dpi

Copy Size 8 ¥2"x11” minimum 11"x17” maximum
Zoom range 33% to 400%

Copy count meter

Memory 256 MB minimum

Exposure control: Auto, Photo, Manual

Rental Base Unit 4:

7.3.6.4.1.
7.3.6.4.2.
7.3.6.4.3.
7.3.6.4.4.
7.3.6.4.5.
7.3.6.4.6.
7.3.6.4.7.
7.3.6.4.8.
7.3.6.4.9.
7.3.6.4.10.
7.3.6.4.11.
7.3.6.4.12.
7.3.6.4.13.
7.3.6.4.14.
7.3.6.4.15.
7.3.6.4.16.
7.3.6.4.17.
7.3.6.4.18.
7.3.6.4.19.

90+ copies per minute

Automatic Duplexing

Automatic Paper Drawer Switching

Minimum 100 automatic Document Feeder
Original Type: Sheet, Book

Image Rotation

Job Interrupt

Job Store and Recall

Original Size Detection

Copy Account control minimum of 100 accounts
Power Requirements 120- 130 volt ac

Paper weight 13Ib to 53Ib 110Ib index

Minimum 2000 sheet paper capacity

Copy resolution 600x600 dpi

Copy Size 8 ¥2"x11” minimum 11"x17” maximum
Zoom range 33% to 400%

Copy count meter

Memory 256 MB minimum

Exposure control: Auto, Photo, Manual

Konica copier Parts/Supplies for existing PWCS owned and maintained equipment.

7.4.1.

The brand name specified, Konica, is the specific brand name OEM
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7.4.2.

7.4.3.

parts/supplies acceptable under Category 4. Substitute products shall not be
accepted. Bids for other than Brand Name Specified will be considered non-
responsive.

Parts and supplies must be offered as a percentage off of the Manufacturer’s
Nationally Published Price List (NPPL), these parts are to include but shall not
be limited to photo receptors, fuser rollers, pressure rollers, feed rollers,
exposure lamps, etc.

Offerors shall provide two (2) copies of the Manufacturer’s NPPL with the
Proposal. Offer shall indicate their name and address on all documents
and CD’s. Failure to submit said NPPL information will result in
eliminating the offer from further consideration for award for Category 4.
Contractor(s) shall provide an updated manufacturer’s product line price list as
specified above to the Contract Administrator on a quarterly basis or as
updates become available, whichever comes first.

8. PROPOSAL PREPARATION AND SUBMISSION REQUIREMENTS:

8.1. GENERAL REQUIREMENTS:

8.1.1.

8.1.2.

RFP Response: In order to be considered for selection, Offerors must submit a

complete response to this RFP. One (1) original and seven (7) printed copies
and a CD-ROM with PDF Documents of each proposal shall be submitted to
PWCS as indicated on the cover sheet. No other distribution of the proposal
shall be made by the Offeror.

Proposal Preparation:

8.1.2.1. Proposals shall be signed by an authorized representative of the
Offeror. All information requested must be submitted. Failure to
submit all information requested may result in the Central
Purchasing Office requiring prompt submission of missing
information and/or giving a lower evaluation of the proposal.
Mandatory requirements are those required by law or regulation or
are such that they cannot be waived and are not subject to
negotiation.

8.1.2.2. Proposals should be prepared simply and economically, providing
a straightforward, concise description of capabilities to satisfy the
requirements of the RFP. Emphasis should be on completeness
and clarity of content.

8.1.2.3. Each copy of the proposal should be bound or contained in a
single volume where practical. All documentation submitted with
the proposal should be contained in that single volume.

8.1.2.4. Ownership of all data, materials and documentation originated and
prepared for PWCS pursuant to the RFP shall belong exclusively
to PWCS and be subiject to inspection in accordance with the
Virginia Freedom of Information Act. Trade secrets or proprietary
information submitted by an Offeror shall not be subject to public
disclosure under the Virginia Freedom of Information Act;
however, the Offeror must invoke the protection of Section 2.2-
4342 of the Virginia Public Procurement Act prior to or upon
submission of the data or other materials to be protected and state
the reasons why protection is necessary.

8.2. TECHNICAL PROPOSAL REQUIREMENTS: Proposals should be as thorough and detailed as
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possible so that PWCS may properly evaluate the Offeror's capabilities to provide the required
products and services. Proposals shall be submitted on 8-1/2" x 11" paper, and prepared simply
and concisely and submitted in TABS AS OUTLINED BELOW. Elaborate artwork, expensive
paper, bindings, visual, and other presentation aids are not required. Each Offeror's proposal
shall be tabbed and organized in the sequence indicated below:

8.2.1. Proposed Equipment and Services: Offeror shall respond to the Statement of
Needs (Section 5), General Minimum Requirements (Section 6) and Specific
Minimum Requirements (Section 7). The Offeror shall provide a written narrative
describing the ability to meet the minimum requirements set forth herein.
Sufficient detail shall be provided to demonstrate the Offeror’'s understanding,
ability and/or willingness to satisfy all specified requirements. At the minimum,
the Offeror shall address the following:

8.2.1.1. Offeror shall clearly and specifically identify the products being
offered and enclose complete and detailed descriptive literature,
catalog cuts and specifications with the bid to enable PWCS to
determine if the product offered meets the requirements of the
solicitation. Failure to do so may cause the bid to be considered
nonresponsive. It will not be the responsibility of PWCS to determine
which products are being offered from the vendors catalog or cut
sheet, if it is not clearly identified.

8.2.1.2. Offeror shall submit a copy of the Buyer’'s Lab report for equipment
being offered with his or her proposal response. Failure to do so may
cause the bid to be considered nonresponsive.

8.2.1.3. Offeror shall submit a detailed plan for providing a guarantee of
performance of satisfactory services. The minimum performance
guarantee for all services described herein shall be one (1) year from
the date of acceptance by PWCS. All labor, travel, lodging, technical
expertise, and materials required to correct or repair any equipment
failure deemed the fault of Contractor shall be at no additional cost to
PWCS.

8.2.1.4. The Offeror’s shall address their capability to support all equipment
according to terms and conditions set forth in the RFP. Plan shall
indicate the response time from the initial notification of a problem to
the time technical support will be available to resolve the problem,
and the number of factory trained technicians available to support
our school system.

8.2.2. Ability to Perform: The Offeror shall indicate the expertise and experience of the
firm relative to the statement of needs and specific requirements contained in this
RFP. The Offeror shall provide pertinent financial data which demonstrates the
Offeror’s corporate capability to successfully perform (e.g., annual financial
reports and statements, Dun and Bradstreet and/or other credit bureau ratings.)
This section shall include, but is not limited to, recent data describing the
Offeror’s current organization, date of incorporation, dollar volume, number of
employees, home office location, and other company profile information.

8.2.3. Favorable References: Offerors shall provide a listing of at least five (5)
references for whom the company has provided specified goods/services of the
same or greater scope within the last three (3) years. At least one reference
should be from a school system of similar size to PWCS. Referenced companies
shall have been operating the equipment for at least three (3) months. Offerors
shall include all information identified on the Contractor’'s Data sheet (See
Attachment “B”).
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8.2.4.

8.2.5.

Product Demonstrations: Offerors who submit a proposal in response to this RFP
and are ranked among the top may be required to give demonstrations of their
product line to PWCS. This provides an opportunity for the Offeror to clarify or
elaborate on the products. This is a fact finding and explanation session only
and does not include negotiation. The Contract Administrator will schedule the
time and location for these demonstrations. Product Demonstrations are an
option of PWCS and may or may not be conducted.

Proposed Costs: The Offeror shall submit a completed Proposed Pricing
schedule (Attachment A) with his or her proposal. In addition, Offerors shall
include an itemized list of all proposed costs for equipment, part, supplies and
services offered but not included in Attachment A, Proposed Pricing Schedule.

8.3. SUBMITAL REQUIREMENTS: Proposals should be as thorough and detailed as possible so that

PWCS may properly evaluate the Offeror's capabilities to provide the required services. Offerors

are required to
8.3.1.

8.3.2.
8.3.3.
8.3.4.
8.3.5.
8.3.6.
8.3.7.

8.3.8.
8.3.9.

submit the following items as a complete proposal:

The return of this complete Request for Proposal, signed and filled out as
required, including any addenda that are issued;

Offerors’ Complete Technical Proposal.(one original and seven copies);
Buyer Lab Report for offered equipment.

Copies of warranties for all offered equipment.

Copies of the Manufacturer’s NPPL for all offered parts and supplies.
Offerors’ Complete Proposed Pricing Schedule, Attachment A;

Offerors’ itemized list of all proposed cost for the equipment and services offered
but not included in Attachment A, Proposed Pricing Schedule (see section
8.2.5.);

Completed Contractor Data Sheet, Attachment B;
Completed MWCOG Rider Clause, Attachment C;

8.3.10. Completed Certificate of Compliance, Attachment D;

9. EVALUATION CRITERIA FOR CATEGORIES 1, 2, AND 3: Proposals shall be evaluated by a PWCS
committee using the following criteria for Category 1: Purchase of Digital Copiers and Copier Parts/Supplies;
Category 2. Purchase of Digital Duplicators and Duplicator Parts/Supplies, and Category 3: Rental of Digital
Copiers. (Each Category will be evaluated separately on its own merits.)

(1)
)
®3)
(4)
()

Evaluation Criteria Assigned Weight

Proposed Equipment and Services 25%
Ability to Perform 20%
Proposed Costs/Fees 25%
Favorable References 10%
Product Demonstration 20%

The Offerors who appear most capable of providing a product/service that can best satisfy the PWCS’ needs,
based on the scoring rubric described above (1) through (4), will be selected as finalists for further evaluation.
There is no specified number of finalists that may be selected. Finalists will be required to perform a
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demonstration of offered equipment. Upon the completion of demonstrations/site visits by selected finalists,
the evaluation committee will rescore proposals.
10. AWARD OF CONTRACT:

10.1.

10.2.

AWARD OF CATEGORIES 1, 2, AND 3: For Categories 1, 2 and 3, selection shall be made of
one (1) or more Offeror(s) deemed to be fully qualified and best suited among those submitting
proposals on the basis of the evaluation factors identified above in Section 9. Evaluation and
Award Criteria for categories 1, 2, and 3. Negotiations shall be conducted with the Offerors so
selected. Cost shall be considered, but need not be the sole determining factor. After
negotiations have been conducted with each Offeror so selected, PWCS shall select the
Offeror(s), which in its opinion, have made the best proposal, and shall award a contract to the
Offeror(s). PWCS may cancel this RFP, reject proposals or any portion thereof at any time prior to
an award, and is not required to furnish a statement of the reason why a particular proposal was
not deemed to be the most advantageous (Section 2.2-4359D, Code of Virginia). Should PWCS
determine in writing and in its sole discretion that only one Offeror is fully qualified, or that one
Offeror is clearly more highly qualified than the others under consideration, a contract may be
negotiated and awarded to that Offeror. The award document will be a contract incorporating, by
reference, all the requirements, terms, and conditions of this solicitation and the Contractor's
proposal as negotiated. The proposed contract may be presented to the School Board for final
approval of award recommendation; work may not commence until such approval, as required, is
obtained. PWCS will not signh any vendor/contractor contract.

AWARD OF CATEGORY 4: PWCS reserves the right to make multiple awards for Category 4 as a
result of this solicitation. The award(s) will be made to the highest percentage discount off the
Manufacturer’'s NPPL as determined by the lowest TOTAL amount for HYPOTHETICAL
SCENARIO A in ATTACHMENT A, Proposed Pricing Schedule. PWCS may cancel this RFP,
reject proposals or any portion thereof at any time prior to an award, and is not required to furnish
a statement of the reason why a particular proposal was not deemed to be the most advantageous
(Section 2.2-4359D, Code of Virginia). Should PWCS determine in writing and in its sole
discretion that only one Offeror is fully qualified, or that one Offeror is clearly more highly qualified
than the others under consideration, a contract may be negotiated and awarded to that Offeror.
The award document will be a contract incorporating, by reference, all the requirements, terms,
and conditions of this solicitation and the Contractor's proposal as negotiated. The proposed
contract may be presented to the School Board for final approval of award recommendation; work
may not commence until such approval, as required, is obtained. PWCS will not sign any
vendor/contractor contract.

11. TIME FRAME/SCHEDULE OF EVENTS:

11.1.

11.2.

11.3.

11.4.

11.5.

SOLICITATION ISSUE DATE: March 27, 2009

QUESTIONS DUE: April 13, 2009

PROPOSALS DUE: April 30, 2009 @ 2:00 P.M.

PRODUCT DEMONSTRATIONS: TBD

CONTRACT AWARD: On or before June 30, 2009

12. SPECIAL TERMS AND CONDITIONS:

12.1.

AUDIT: The Contractor shall retain all books, records, and other documents relative to this
contract for five (5) years after final payment, or until audited by PWCS, whichever is sooner.
PWCS and its authorized agents shall have full access to and the right to examine any of said
material during said period.
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12.2.

12.3.

12.4.

12.5.

12.6.

12.7.

12.8.

12.9.

12.10.

AVAILABILITY OF FUNDS: It is understood and agreed between the parties herein that PWCS
shall be bound hereunder only to the extent of the funds available or which may hereafter become
available for the purpose of this contract.

CERTIFICATE OF COMPLIANCE: By signing and submitting a proposal, the Offeror
acknowledges that as a condition of contract award, the Offeror/Contractor providing contracted
services requiring direct contact with students on school property during school hours or school
sponsored activities shall certify that neither the Contractor nor any employee of the Contractor
has been convicted of a felony or any offense involving the sexual molestation, physical or sexual
abuse or rape of a child. The successful Offeror(s) agrees to fully document and provide this
Certificate of Compliance (ATTACHMENT D) prior to contract award.

COMPLIANCE WITH PROCEDURES: The Contractor shall comply with all procedural
instructions that may be issued from time to time by PWCS. However, the terms and conditions of
the contract will not change.

EQUIPMENT RELOCATION/TRANSFER. PWCS shall be allowed to move or transfer copier
equipment and/or services form one location to another, if said relocation is determined to be in
the best interest of the PWCS.

EARLY TERMINATION CHARGES: Early termination charges may be assessed if an approved
rental is canceled prior to the end of the term or is otherwise inconsistent with cancellation terms
of the resulting contract. These charges shall not exceed those listed in resulting contract.
Termination charges shall not apply to those rentals or maintenance agreements canceled due to
non-appropriation of funds or other conditions listed within this RFP.

EQUIPMENT ADDITION/DELETION TO THE CONTRACT: PWCS recognizes that technology is
rapidly changing and improving the way copies are made. Therefore, PWCS reserves the right to
add any new technology to the resultant contract(s) as it becomes available. This does not
preclude the PWCS from resoliciting all or portions of the resultant contract(s) due to advance in
technology. New equipment accepted by PWCS may be added to the resulting contract(s) and/or
substituted for a discontinued model.

EXTRA CHARGES NOT ALLOWED: The proposed costs shall be for providing complete
services; e.g., travel, hourly rates, miscellaneous support services, etc. Extra charges will not be
allowed.

FAILURE TO DELIVER: Failure to comply with the terms and conditions of this solicitation or to
deliver goods and/or services identified in the solicitation and resulting contract at the firm-fixed
prices quoted will be considered default of the contract award. Should the Contractor be found in
default of the contract, any excess cost which may result from default actions shall be at the
expense of the Contractor. The Contractor shall, in this instance, be responsible for any and all
costs incurred by PWCS to procure such products and services elsewhere.

IDENTIFICATION OF PROPOSAL ENVELOPE/PACKAGE: The signed proposal should be

returned in a separate envelope or package, sealed, addressed as directed on the Cover Page,
and identified as follows:

From:
Name of Offeror Due Date Due Time
Street or Box Number RFP Number RFP Title
City State, Zip Code Name of Buyer
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12.11.

12.12.

12.13.

12.14.

12.15.

12.16.

Proposal may be hand delivered to the designated location. No other correspondence or other
proposals should be placed in the envelope. PWCS will not accept facsimile and/or electronic
proposals.

INSURANCE: By signing and submitting a bid or proposal under this solicitation, the Offeror
certifies that if awarded the contract, it will have the following insurance coverage at the time the
work commences. Additionally, that it will maintain these during the entire term of the contract and
that all insurance coverage will be provided by insurance companies authorized to sell insurance
in Virginia by the Virginia State Corporation Commission. During the period of the contract PWCS
reserves the right to require the Contractor to furnish certificates of insurance for the coverage
required by PWCS and the Commonwealth of Virginia as indicated below:

Worker's Compensation - Statutory requirements and benefits.
Employers Liability - $100,000.

General Liability - $1,000,000 combined single limit. Prince William County Public
Schools is to be named as an additional insured with respect to the services being
provided. This coverage is to include Premises/Operations Liability, Products and
Completed Operations Coverage, Independent Contractor's Liability, Owner's and
Contractor's Protective Liability and Personal Injury Liability.

Automobile Liability - $500,000.

LIMITATION OF USE: PWCS'’ right to use computer software developed entirely at private
expense may be limited by the Contractor as stipulated in this contract. Notwithstanding any
provision to the contrary, however, PWCS shall have at a minimum: unlimited use of the software
on the equipment for which it is purchased; use of the software on a secondary system for backup
purposes should the primary system become unavailable, malfunction, or is otherwise rendered
inoperable; use of the software at another PWCS site should the system be entirely transferred to
that location; the right to make a backup copy for safekeeping; the right to modify or combine the
software with other programs or materials at PWCS'’ risk; and the right to reproduce any and all
documentation provided such reproduction is for the use of PWCS. These rights are perpetual
and irrevocable; in the event of any actual or alleged breach by PWCS, the Contractor’s sole
remedy shall be to pursue a monetary claim in accordance with Chapter 2.2-4363 of the Code of
VA.

METHOD OF PAYMENT: The Contractor shall be paid on the basis of invoices submitted, to be
paid net thirty (30) days from receipt and approval by authorized PWCS official, upon satisfactory
completion of delivery and/or installation. Payment shall be made after satisfactory performance
of the contract in accordance with all of the provisions thereof and upon receipt of a properly
completed invoice. The School Board reserves the right to withhold any or all payments or
portions thereof for Contractor's failure to perform in accordance with the provisions of the contract
or any modifications thereto.

OBLIGATION OF OFFEROR: By submitting a proposal, the Offeror covenants and agrees that
they are satisfied, from their own investigation of the conditions to be met, that they fully
understand their obligation and that they will not make any claim for, or have right to cancellation
or relief from the contract because of any misunderstanding or lack of information.

OWNERSHIP OF MATERIAL: Ownership of all data, material and documentation originated and
prepared by the Offeror and successful Contractor for PWCS pursuant to this solicitation and any
resulting contract shall belong exclusively to PWCS and be subject to public inspection in
accordance with the Virginia Freedom of Information Act.

OWNERSHIP OF INTELLECTUAL PROPERTY: All copyright and patent rights to all papers,
reports, forms, materials, creations, or inventions created or developed in the performance of this
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12.17.

12.18.

12.19.

12.20.

12.21.

12.22.

12.23.

12.24.

12.25.

contract shall become the sole property of PWCS. On request, the Contractor shall promptly
provide an acknowledgement or assignment in a tangible form satisfactory to PWCS to evidence
PWCS'’ sole ownership of specifically identified intellectual property created or developed in the
performance of the contract.

PER FORMANCE GUARANTEE: The copier shall be required to operate satisfactorily and
produce acceptable copy quality at a 90% effectiveness level during any month during the rental
agreement. The copier failure rate shall not average more than 2 malfunctions (breakdowns) per
month, requiring contractor corrections. Machines which develop a trend of requiring excessive
number of service calls (6 service calls in a three-month period) shall be reported by the user to
the Contract Administrator for compliance with this provision. Service calls shall be counted in this
timeframe due to machine malfunction only, not operator error, or preventive maintenance calls. In
the event that the Contractor fails to comply with the performance requirements of this Section, the
Contractor shall replace the non-compliant machine with a new machine within two (2) business
days (Monday through Friday, 7:30 am- 3:30 pm, excluding Holidays) from the replacement
request from PWCS. The replacement machine must match all requirements of the non-compliant
machine. Failure to replace the machine when required by this section will result in the
cancellation of the rental agreement, the machine removed immediately from PWCS’ premises at
the Contractor’s cost, and no penalty charges assessed.

PRIME CONTRACTOR RESPONSIBILITIES: The Contractor shall be responsible for completely
supervising and directing the work under this contract and all subcontractors that they may utilize,
using their best skill and attention. Subcontractors who perform work under this contract shall be
responsible to the prime Contractor. The Contractor agrees to be fully responsible for the acts
and omissions of their subcontractors and of persons employed by them as they are for the acts
and omissions of their own employees.

PROPOSAL ACCEPTANCE PERIOD: The proposal shall be binding upon the Offeror for a
minimum of 120 days following the proposal receipt and opening date. Any proposal on which the
Offeror shortens the acceptance period may be rejected as determined by the Supervisor of the
Central Purchasing Office.

PROPOSAL COST: Negotiated costs shall be firm and fixed throughout the contract period. State
sales tax shall not be included in prices. No extra charges shall be allowed.

PROPOSAL SOLICITATION RESULTS: For information regarding the results of the Request for
Proposal, a notice of award will be posted on PWCS’ website (www.pwcs.edu/purchasing).

RECEIPT OF PROPOSALS: It is the responsibility of the Offeror to ensure that the proposal is
delivered to the place designated for receipt of proposals prior to the time set for receipt of
proposals. No proposal received after the time designated for receipt of proposals shall be
considered.

SUBCONTRACTS: No portion of the work shall be subcontracted without prior written consent of
PWCS. In the event that the Contractor desires to subcontract some part of the work specified
herein, the contractor shall furnish the Central Purchasing Offices the names, qualifications and
experience of their proposed subcontractors. The Contractor shall, however, remain fully liable
and responsible for the work to be done by its subcontractor(s) and shall assure compliance with
all requirements of the contract.

VENDOR REGISTRATION: Before submitting a response to this solicitation, Offeror must be a
registered PWCS vendor. Vendors are encouraged to register themselves at
www.pwcs.edu/purchasing.

WARRANTY (COMMERCIAL): The contractor agrees that the goods and services furnished under
any award resulting from this solicitation shall be covered by the most favorable commercial
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warranties the contractor gives any customer for such goods and services and that the rights and
remedies therein are in addition to and not limit those available to PWCS by any other clause of
this solicitation. Offeror shall provide copies of all warranties for proposed equipment with
their proposal.

WARRANTY AGAINST SHUTDOWN DEVICES: The Contractor warrants that the equipment and
software provided under the contract shall not contain any lock, counter, CPU reference, virus,
worm, or other device capable of halting operations or erasing or altering data or programs.
Contractor further warrants that neither it, nor its agents, employees, nor subcontractors shall
insert any shutdown device following delivery of the equipment or software.
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GENERAL TERMS AND CONDITIONS
(Revised 07/11/06)

These general terms, conditions and instructions apply to all purchases and are a part of each solicitation and every contract awarded by PWCS, unless
otherwise specified in such solicitation or contract. The Central Purchasing Office is responsible for the purchasing activity of Prince William County Public
Schools and its governing body, the Prince William County Public School Board. The term “PWCS” as used herein refers to the contracting entity which is the
signatory on the contract and may be either PWCS, or the PWCS School Board, or both. Bidder/Offeror or their authorized representatives are expected to
inform themselves fully as to the conditions, requirements, and specifications before submitting bids/proposals: failure to do so will be at the bidder's/offeror’s
own risk.

These general terms, conditions and instructions are subject to all applicable Federal, State and local statutes, policies, resolutions, and regulations (collectively
“laws”), and are to be interpreted so as to be consistent with such laws. In the case of irreducible conflict, these general terms and conditions are preempted by

applicable laws.

TS T—

1. The Supervisor of Purchasing has been delegated authority for
issuance of invitations to bid, request for proposals, modifi-
cations, purchase orders and awards approved by and for
PWCS. In the discharge of these responsibilities, the Supervisor
of Purchasing may be assisted by delegating to Buyers and
other Central Purchasing Office staff. Unless specifically

CODE GREEN: All PWCS schools are closed. Administration
offices are opened.

CODE RED: All PWCS schools are closed. Administration offices
are closed.

delegated by the Supervisor of Purchasing, no other PWCS 7.1 Inthe event of a delay school opening, all times shall remain
officer or employee is authorized to enter into purchase as stated in the Invitation for Bid/Request for Proposal.
negotiations, change orders, contracts, or in any way obligate

PWCS for indebtedness. Any purchase order or contract made 7.2 Inthe event that PWCS closes on a CODE GREEN, any
which is contrary to these provisions and authorities shall be of optional/mandatory pre-bid/proposal conference and all

no effect and void, and PWCS shall not be bound thereby. bid/proposal openings will be held as scheduled.

7.3 Inthe event that PWCS closes on a CODE RED, any

ANNOUNCEMENT OF AWARD: Upon the award or the
announcement of the decision to award a contract as a result of this
solicitation, PWCS will publicly post such notice on the Purchasing
website, www.pwcs.edu/purchasing for a minimum of 10 calendar
days except in emergencies.

optional/mandatory pre-bid proposal conference and all
bid/proposal openings will be held on the next business day
the PWCS experiences a normal opening, a delayed opening,
or a school closing on a CODE GREEN, at the time previously
scheduled. No exceptions will be made in this matter.

8. LATE BIDS/PROPOSALS: To be considered for selection,
. . . bids/proposals must be received by the PWCS Central Purchasing
CLARIFICATION OF TERMS: If any prospective Bidder/Offeror has : . i )
questions about the specifications or other solicitation documents, the t?]fglfgctgi/ tthgf%?j;?ngegsi?;ﬁsaphirgﬁ:é -(I;:etr?eﬁ::;at\:)?r]n;zcutsiﬁqiln
prospective Bidder/Offeror shall contact the Buyer whose name stam mgchine in tF;]er:entral Purchasing Office. Bids/pronosals
zppeetl)rsfon tr;]e fgce gf the Zolicitati_o_n ho Iatehr tharll_ f_ive_(5) w_ﬁrtliing recei\F/)ed in the Central Purchasing Officg after tHe dat(fanpd hour
ays before the due date. Any revisions to the solicitation will be - ) . ; . .
ma_de only by a written addendum issued by the Central Purchasing ggfggiﬁigg?gn;\?vsggniz'\;%’t?g;%rgr?;'i%?godr'qulf:\lg?r? t?]r;d will
Office. delivery of mail by the U.S. Postal Service, private couriers, or the
DEBARMENT STATUS: By submitting their bid/proposal, the Bidder/ intra-school mail system or delivery by any other means. Itis the
Offeror certifies that he/she is not currently debarred by the Ziodh/?prrf)zgcs’gls:'t;g?hce)fst?r?e%i?srr;?gﬁ:g;;Ziﬁgsg;f?c?itvhtﬁéher
Commonwealth of Virginia or PWCS from submitting bids/proposals designated date and hour
on contracts for the type of goods and/or services covered by this ’
solicitation, nor is the Bidder/Offeror an agent of any person or entity 9. MANDATORY USE OF PWCS FORM AND TERMS AND
that is currently so debarred. CONDITIONS: Failure to submit a bid/proposal on the official
) ) ) ) PWCS form provided for that purpose may be cause for rejection of
ERRORS IN BIDS: When an error is made in extending total prices, the bid/proposal. Return of this complete solicitation document is
the unit bid price times the number of units will govern. Erasures and required. Modification of or additions to the General and/or Special
changes in bids must be initialed by the bidder. Carelessness in Terms and Conditions of this solicitation may be cause for rejection
quoting prices, omitting portions of the work from the calculations, or of the bid/proposal; however, the Supervisor of Purchasing
in preparation of the bid otherwise will not relieve the bidder. Bidders reserves the right to decide, on a case by case basis, in his/her
are cautioned to recheck their bids for possible error. Errors sole discretion, whether to reject such a bid/proposal as non-
discovered after public opening cannot otherwise be corrected except responsive. As a precondition to its acceptance, PWCS may, in its
as provided in paragraph 15 below, and the bidder will be required to sole discretion, request that the Bidder/Offeror withdraw or modify
perform if his or her bid is accepted. non-responsive portions of a bid/proposal, which do not affect
o . quality, quantity, price or delivery schedule.
ETHICS IN PUBLIC CONTRACTING: By submitting their
bid/proposal, Bidders/Offerors certify that their bid/proposal is made 10. OFFICIAL NOT TO BENEFIT:

without collusion or fraud and that they have not offered or received
any kickbacks or inducements from any other Bidder/Offeror, supplier,
manufacturer or subcontractor in connection with their bid/proposal,
and that they have not conferred on any public employee having
official responsibility for this procurement transaction any payment,
loan, subscription, advance, deposit of money, services or anything of
more than nominal value, present or promised unless consideration of
substantially equal or greater value was exchanged.

INCLEMENT WEATHER: Due to inclement weather conditions,
PWCS may elect to close schools and administration offices. The
following is an explanation of the policy:

19

10.1 Each Bidder/Offeror certifies by signing a bid/proposal that to
the best of his/her knowledge no PWCS official or employee
having official responsibility for the procurement transaction or
member of his/her immediate family has received or will
receive any financial benefit of more than nominal or minimal
value relating to the award of this contract. If such a benefit
has been received or will be received, this fact shall be
disclosed with the bid/proposal or as soon thereatfter, as it
appears that such a benefit will be received. Failure to
disclose the information prescribed above may result in
suspension or debarment, rescission of the contract, or


http://www.pwcs.edu/purchasing

11.

12.

13.

14.

15.

recovery of the cost of the financial benefit from the contractor,
recipient, or both.

10.2 Whenever there is reason to believe that benefit of the sort
described in the paragraph above has been or will be received in
connection with the bid/proposal or contract and that the
Contractor has failed to disclose such benefit or has
inadequately disclosed it, PWCS, as a prerequisite to payment
pursuant to the Contractor, or at any time may require the
contractor to furnish, under oath, answers to any interrogatories
related to such possible benefit.

10.3 In the event the Bidder/Offeror has knowledge of benefits as
outline above, this information should be submitted with the
bid/proposal. If the above does not apply at time of award of
contract and becomes known after inception of a contract the
Bidder/Offeror shall address the disclosure of such facts to:
Supervisor of Purchasing, Prince William County Public Schools,
P.O. Box 389, Manassas, VA 20108. The Invitation For
Bid/Request for Proposal number shall be referenced in the
disclosure.

PRECEDENCE OF TERMS: PWCS intends for the Contract
Documents to be consistent and they shall be interpreted to be
consistent if possible. If the Contract Documents conflict, however,
the controlling provision will be the one which appears highest in the
following list:

e  The Notice of Award or Purchase Order/Contract (highest
precedence),

Addenda,

Specifications and drawings,

The signed bid/proposal submitted by the Contractor,
Invitation for Bid/Request for Proposal,

Any Special Terms and Conditions,

These General Terms and Conditions (lowest precedence).

QUALIFICATIONS OF BIDDERS/OFFERORS: PWCS may make
such reasonable investigations as deemed proper and necessary to
determine the ability of the Bidder/Offeror to perform the work/furnish
the item(s) and the Bidder/Offeror shall furnish to PWCS all such
information and data for this purpose as may be requested. PWCS
reserves the right to inspect Bidder's/Offeror’s physical facilities prior
to award to satisfy questions regarding the Bidder's/Offeror’s
capabilities. PWCS further reserves the right to reject any bid or
proposal if the evidence submitted by, or investigations of, such
Bidder/Offeror fails to satisfy PWCS that such Bidder/Offeror is
properly qualified to carry out the obligations of the contract and to
complete the work/furnish the item(s) contemplated herein.

TIE BID: If all bids are for the same total amount or unit price
(including authorized discounts and delivery times), the PWCS
Purchasing Agent shall award the contract to the tie bidder providing
goods produced in Virginia or goods, services or construction
provided by Virginia persons, firms or corporations. If there are more
than one such tie bid, then the PWCS Purchasing Agent may, in his
or her sole discretion, readvertise the solicitation, divide the contract
among the bidders (if the solicitation provided for multiple awards), or
award a contract by lot from among the responsive and responsible
Virginia bidders. If there are no responsive and responsible Virginia
bidders, then the PWCS Purchasing Agent may, in his or her sole
discretion, readvertise the solicitation, divide the contract among the
bidders (if the solicitation provided for multiple awards), or award a
contract by lot from among the responsive and responsible bidders.
The decision of PWCS to make award to one or more such bidders
shall be final.

VENDOR REGISTRATION: All vendors desiring to provide goods
and/or services to PWCS shall register on-line at
www.pwcs.edu/purchasing. Failure to register will result in the
bid/proposal being non-responsive unless good cause is shown for
the failure to register.

WITHDRAWAL OF BIDS OR PROPOSALS: A bid/proposal may be
amended and/or withdrawn by a bidder or offeror if the request is
received in writing before the due date and hour. The request must be

16.

17.

18.

19.

signed by a person authorized to represent the vendor or firm that
submitted the bid/proposal. Submission of a subsequent
bid/proposal, unless specifically identified as an additional bid, shall
constitute the withdrawal of any prior one submitted by the same
bidder or offeror on the same Invitation for Bid/Request for
Proposal.

Withdrawal of bids/proposals after opening is governed by Code of
Virginia § 2.2-4330. The bidder/offeror shall give notice in writing of
his/her claim of right to withdraw his/her bid/proposal within two
business days after the conclusion of the bid opening or receipt of
proposals procedure, and shall submit original work papers with
such notice.

SPECIFICATIONS

QUESTIONS CONCERNING SPECIFICATIONS: Any information
relative to interpretation of specifications and drawings shall be
requested of PWCS in writing, in ample time before the opening of
bids. No inquiries if received by PWCS on or after the fifth day
before the date set for the opening of bids will be given any
consideration. Any material interpretation of a specification, as
determined by PWCS, will be expressed in the form of an
addendum to the specification which will be sent to all prospective
bidders no later than 4:30 p.m. local time on the third day before
the date set for receipt of bids. Oral answers will not be
authoritative.

TESTING AND INSPECTION: PWCS reserves the right to conduct
any test or inspection it may deem advisable to ensure
products/services conform to the specification.

USE OF BRAND NAMES: Unless otherwise provided in the
solicitation, the name of a certain brand, make or manufacturer
does not restrict Bidders/Offerors to the specific brand, make or
manufacturer named, but conveys the general style, type,
character, and quality of the article desired. Any article which
PWCS in its sole discretion determines to be the equal of that
specified, considering quality, workmanship, economy of operation,
color and suitability for the purpose intended, shall be accepted.
The Bidder/Offeror is responsible to clearly and specifically indicate
the product being offered and to provide sufficient descriptive
literature, catalog cuts and technical detail to enable PWCS to
determine if the product offered meets the requirements of the
solicitation. ONLY THE INFORMATION FURNISHED WITH THE
BID/PROPOSAL WILL BE CONSIDERED IN THE EVALUATION.
FAILURE TO FURNISH ADEQUATE DATA FOR EVALUATION
PURPOSES MAY RESULT IN DECLARING A BID/PROPOSAL
NON-RESPONSIVE. Unless the Bidder/Offeror clearly indicates in
its bid/proposal that the product offered is an "equal" product, such
bid/proposal will be considered to offer the brand name product
referenced in the solicitation.

CONTRACT PROVISIONS

ANTI-DISCRIMINATION: By submitting their bid/proposal, the
Bidder/Offeror certifies to PWCS that he/she will conform to the
provisions of the Federal Civil Rights Act of 1964, as amended, as
well as the Virginia Fair Employment Act of 1975, as amended,
where applicable, the Virginians with Disabilities Act, the Americans
with Disabilities Act and Section 2.2-4311 of the Virginia Public
Procurement Act (VPPA). In every contract over $10,000 the
provisions in 19.1 and 19.2 below apply:

During the performance of this contract, the Contractor agrees as
follows:

19.1  The Contractor will not discriminate against any employee
or applicant for employment because of race, religion, color,
sex, national origin, age, disability, or any other basis
prohibited by state law relating to discrimination in
employment, except where there is a bona fide
occupational qualification reasonably necessary to the
normal operation of the Contractor. The Contractor agrees
to post in conspicuous places, available to employees and
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20.

21.

22.

23.

24.

25.

applicants for employment, notices setting forth the provisions
of this nondiscrimination clause.

19.2 The Contractor, in all solicitations or advertisements for
employees placed by or on behalf of the Contractor, will state

that such Contractor is an equal opportunity employer.

19.3 Notices, advertisements and solicitations placed in
accordance with federal law, rule or regulation shall be
deemed sufficient for the purpose of meeting the requirements

of this Section.

19.4 The Contractor will include the provisions of 19.1, 19.2 and
19.3 above in every subcontract or purchase order of over
$10,000, so that the provisions will be binding upon each

subcontractor or vendor.

ANTI-TRUST: By entering into a contract, the Contractor conveys,
sells, assigns, and transfers to PWCS all rights, title and interest in
and to all causes of action it may now have or hereafter acquire under
the antitrust laws of the United States and the Commonwealth of
Virginia, relating to the particular goods or services purchased or
acquired by PWCS under said contract.

APPLICABLE LAWS AND COURTS: This solicitation and any
resulting contract shall be governed in all respects by the laws of the
Commonwealth of Virginia, including but not limited to the Virginia
Public Procurement Act, and any litigation with respect thereto shall
be brought in the courts of Prince William County, Virginia, except to
the extent that Federal Court is appropriate. The Contractor shall
comply with applicable federal, state and local laws and regulations,
and be legally authorized to do business in the Commonwealth of

Virginia. 27.

ASSIGNMENT OF CONTRACT: A contract shall not be assignable
by the Contractor in whole or in part without the written consent of
PWCS.

28.

CHANGES TO THE CONTRACT: PWCS may order changes within
the general scope of the contract at any time by written notice to the
Contractor. Changes within the scope of the contract include, but are
not limited to things such as services to be performed, the method of
packing or shipment and the place of delivery or installation. The

Contractor shall comply with the notice upon receipt. The Contractor 29.

shall be compensated for any additional costs incurred as the result of
such order and shall give PWCS a credit for any resulting savings.
Additionally, an increase or decrease in the price of the contract
resulting from such modification shall be agreed to by the parties as a
part of their written agreement to modify the scope of the contract.

CONTRACT DOCUMENTS/PURCHASE ORDERS: The Contract
entered into by the parties shall consist of the Invitation For
Bid/Request for Proposal, the signed bid/proposal submitted by the
Contractor, the Notice of Award or Purchase Order/Contract, these
General Terms and Conditions and any Special Terms and
Conditions, and the listed specifications and drawings, if any,
including all modifications thereof, all of which shall be referred to
collectively as the Contract Documents. All time limits stated in the
Contract Documents are of the essence of the Contract unless stated
otherwise. Orders against contracts will be placed with the Contractor
on a Purchase Order or Procurement Card.

COOPERATIVE PURCHASING: PWCS may patrticipate in, sponsor,
conduct or administer a cooperative procurement agreement on
behalf of or in conjunction with one or more other public bodies, or

public agencies or institutions or localities of the several states, of the 30.

United States or its territories, or the District of Columbia, for the
purpose of combining requirements to increase efficiency or reduce
administrative expenses in any acquisition of goods and services.
Except for contracts for professional services, a public body may
purchase from another public body’s contract even if it did not
participate in the request for proposal (RFP) or Invitation for Bid (IFB),
if the RFP or IFB specified that the procurement was being conducted
on behalf of other public bodies. Nothing herein shall prohibit the
assessment or payment by direct or indirect means of any
administrative fee that will allow for participation in any such
arrangement.
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26.

DRUG-FREE WORKPLACE: During the performance of this
contract, the Contractor agrees as follows:

26.1 Provide a drug-free workplace for the Contractor’'s

employees.

26.2 Postin conspicuous places, available to employees and
applicants for employment, a statement notifying
employees that the unlawful manufacture, sale, distribution,
dispensation, possession, or use of a controlled substance
or marijuana is prohibited in the Contractor’s workplace and
specifying the actions that will be taken against employees

for violations of such prohibition.

26.3  State in all solicitations or advertisements for employees
placed by or on behalf of the Contractor that the Contractor

maintains a drug-free workplace.

26.4 Include the provisions of the foregoing clauses in every
subcontract or purchase order of over $10,000, so that the
provisions will be binding upon each subcontractor or

vendor.

For the purposes of this section, “drug-free workplace” means a
site for the performance of work done in connection with a specific
contract awarded to a Contractor in accordance with this section,
the employees of whom are prohibited from engaging in the
unlawful manufacture, sale, distribution, dispensation, possession
or use of any controlled substance or marijuana during the
performance of the contract.

GUARANTEES & WARRANTIES: All guarantees and warranties
required shall be furnished by the Contractor and shall be delivered
to PWCS before final payment on the contract is made. Unless
otherwise stated, manufacturer's standard warranty applies.

IMMIGRATION REFORM AND CONTROL ACT OF 1986: By
submitting their bid/proposal, Bidders/Offerors certify that they do
not and will not during the performance of this contract employ
illegal alien workers or otherwise violate the provisions of the
federal Immigration Reform and Control Act of 1986.

INDEMNIFICATION: Contractor shall indemnify, keep and save
harmless PWCS, its agents, officials, employees and volunteers
against claims of injuries, death, damage to property, patent claims,
suits, liabilities, judgments, cost and expenses which may
otherwise accrue against PWCS in consequence of the granting of
a contract or which may otherwise result therefrom, if the act was
caused through negligence, error, omission, or reckless or
intentional misconduct (or, in the case of intellectual property rights,
by any act done without proper permission) of the Contractor or his
or her employees, or that of the subcontractor or his or her
employees, if any; and the Contractor shall, at his or her own
expense, appear, defend and pay all charges of attorneys and all
costs and other expenses arising therefrom or incurred in
connection therewith; and if any judgment shall be rendered
against PWCS in any such action, the Contractor shall, at his or her
own expense, satisfy and discharge the same. Contractor
expressly understands and agrees that any performance bond or
insurance protection required by this contract, or otherwise
provided by the Contractor, shall in no way limit the responsibility to
indemnify, keep and save harmless and defend PWCS as herein
provided.

MODIFICATION OF CONTRACT: PWCS may, upon mutual
agreement with the Contractor, issue written modifications to the
scope of work/specifications of this contract, and within the general
scope thereof, except that no modifications can be made which will
result in an increase of the original contract price by a cumulative
amount of more than $50,000 or 25%, whichever is greater, without
the advance written approval of the Prince William County School
Board. In making any modification, the resulting increase or
decrease in cost for the modification shall be determined by one of
the following methods as selected by the Supervisor of Purchasing:



The written modification shall stipulate the mutually-agreed price for 32.
the specific addition to or deletion from the scope of

work/specifications which shall be added to or deducted from the

contract amount.

PRICE REDUCTION: If at any time after the date of the
bid/proposal the Contractor makes a general price reduction in the
comparable price of any material covered by the contract to
customers generally, an equivalent price reduction based on similar
guantities and/or considerations shall apply to this contract for the
duration of the contract period (or until the price is further reduced).
Such price reduction shall be effective at the same time and in the
same manner as the reduction in the price to customers generally.
For purpose of this provision, a “general price reduction” shall
mean any horizontal reduction in the price of an article or service
offered (1) to Contractor’'s customers generally, or (2) in the
Contractor’s price schedule for the class of customers, i.e.,
wholesalers, jobbers, retailers, etc., which was used as the basis
for bidding on this solicitation. An occasional sale at a lower price,
or sale of distressed merchandise at a lower price, would not be
considered a “general price reduction” under this provision. The
Contractor shall submit his or her invoice at such reduced prices
indicating on the invoice that the reduction is pursuant to the “Price
Reduction” provision of the contract documents. The Contractor in
addition will within ten days of any general price reduction notify
PWCS of such reduction by letter. FAILURE TO DO SO MAY

The written modification shall stipulate the number of unit quantities
added to or deleted from the contract and multiplied by the unit price
which shall be added to or deducted from the contract amount.

The written modification shall direct the Contractor to proceed with the
work and to keep, and present in such form as PWCS may direct, a
correct account of the cost of the change together with all vouchers
therefore. The cost shall include an allowance for overhead and profit
to be mutually agreed upon by PWCS and the Contractor.

NON-DISCRIMINATION OF CONTRACTORS: Any potential
Bidder/Offeror, or Contractor shall not be discriminated against in the
solicitation or award of this contract because of race, religion, color,
sex, national origin, age, disability, or any other basis prohibited by
state law relating to discrimination in employment. Faith-based
organizations are also protected from discrimination on the basis of

religious character as provided below.

RESULT IN TERMINATION OF THE CONTRACT FOR CAUSE.
Upon receipt of any such notice of a general price reduction, all

31.1 Faith-based organizations may enter into contracts with ordering offices will be duly notified by PWCS.
PWCS on the same basis as any other nongovernmental
source may do so without impairing the religious character of 33. SMALL AND MINORITY BUSINESS ENTERPRISES: Itis PWCS
such organization and without diminishing the religious intent to undertake every effort to increase opportunity for utilization
freedom of the beneficiaries of assistance provided under of small and minority businesses in all aspects of procurement to
such contracts. the maximum extent feasible. In connection with the performance
of this contract, the Contractor agrees to use their best effort to
31.2 PWCS shall not impose conditions on contracts that restrict carry out this intent and ensure that Small and Minority Businesses
the religious character of the faith-based organization, except shall have the maximum practicable opportunity to compete for
that money paid to the faith-based organization by or on subcontract work under this contract consistent with the efficient
behalf of PWCS will not be spent for religious worship, performance of this contract. Contractors may rely on oral or written
instruction, or proselytizing. representation by subcontractors regarding their status as small
and/or minority business enterprises in lieu of an independent
31.3 Any faith-based organization awarded a contract by PWCS investigation.
shall not discriminate against any recipient of goods, services,
or disbursements made pursuant to the contract on the basis 34. TERMINATION FOR CAUSE/DEFAULT: In case of failure to
of the recipient’s religion, religious belief, refusal to participate deliver goods or provide services in accordance with the contract
in a religious practice, or on the basis of race, age, color, terms and conditions, PWCS, after due oral or written notice, may
gender or national origin and shall be subject to the same procure them from other sources and hold the Contractor
rules as other organizations that contract with public bodies to responsible for any resulting additional purchase and administrative
account for the use of the funds provided; however, if the costs. This remedy shall be in addition to any other remedies
faith-based organization segregates public funds into separate which PWCS may have. Specifically:
accounts, only the accounts and programs funded with public
funds shall be subject to audit by PWCS. 34.1 If, through any cause, the Contractor fails to fulfill in a timely
and proper manner their obligations under the contract, or if
31.4 Faith-based organizations retain the right to employ persons the Contractor violates any of the covenants, agreements,
of a particular religion to perform work connected with the or stipulations of the contract, PWCS shall thereupon have
carrying on by such organization of its activities. the right to terminate, specifying the effective date thereof,
at least five (5) days before the effective date of such
31.5 If an award of contract is made to a faith-based organization, termination. In such event, all finished or unfinished
and an individual who applies for or receives goods, services, documents, data, studies, surveys, drawings, maps,
or disbursements provided pursuant to this contract objects to models, and reports prepared by the Contractor under the
the religious character of the faith-based organization from contract shall at the option of PWCS, become its property
which the individual receives or would receive the goods, and the Contractor shall be entitled to receive just and
services, or disbursements, PWCS shall offer the individual, equitable compensation for any satisfactory work completed
within a reasonable period of time after the date of objection, on such documents.
access to equivalent goods, services, or disbursement from
an alternative provider. 34.2 Notwithstanding the above, the Contractor shall not be
relieved of liability to PWCS for damages sustained by
31.6 Any faith-based organization that is awarded a contract to PWCS by virtue of any breach of contract by the
provide goods, services, or disbursements to individuals shall Contractor. PWCS may withhold any payments to the
also provide to such individuals a notice in bold face type that Contractor for the purpose of set off until such time as the
states: “Neither the public body’s selection of a charitable or exact amount of damages due to PWCS from the
faith-based provider of services nor the expenditure of funds Contractor is determined.
under this contract is an endorsement of the provider’s
charitable or religious character, practices, or expression. No 35. TERMINATION FOR CONVENIENCE: PWCS reserves the right to

provider of services may discriminate against you on the basis
of religion, a religious belief, or your refusal to actively
participate in a religious practice. If you object to a particular
provider because of its religious character, you may request
assignment to a different provider. If you believe that your
rights have been violated, please discuss the complaint with
your provider.
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cancel and terminate any resulting contract, in part or in whole,
without penalty, whenever the Supervisor of Purchasing determines
that such a termination is in the best interest of PWCS. Any such
termination shall be effected by delivery to the Contractor, at least
ten (10) working days prior to the termination date, a Notice of
Termination specifying the extent to which performance shall be
terminated and date upon which such termination becomes
effective. After receipt of a notice of termination, the Contractor



36.

37.

38.

39.

must stop all work or deliveries under the purchase order/contract on
the date and to the extent specified; however, any contract
termination notice shall not relieve the Contractor of the obligation to
deliver and/or perform on all outstanding orders issued prior to the
effective date of termination. An equitable adjustment in the contract
price shall be made for completed service, but no amount shall be
allowed for anticipated profit on unperformed services.

VIRGINIA FREEDOM OF INFORMATION ACT: Except as provided
herein, all proceedings, records, contracts and other public records
relating to procurement transactions shall be open to the inspection of
any citizen, or any interested person, firm or corporation, in
accordance with the Virginia Freedom of Information Act. Any
inspection of procurement transaction records under this provision
shall be subject to reasonable restrictions to ensure the security and
integrity of the records.

36.1 Cost estimates relating to a proposed transaction prepared by

or for a public body shall not be open to public inspection.

36.2 Any Bidder, upon request, shall be afforded the opportunity to
inspect bid records within a reasonable time after the
opening/receipt of all bids, but prior to award, except in the
event that PWCS decides not to accept any of the bids and to
re-solicit. Otherwise, bid records shall be open to public

inspection only after award of the contract.

36.3 Bids and proposal records shall be open to the public only

after award.

36.4  Any offeror who responds to an RFP shall be afforded the
opportunity to inspect proposal records upon request within a
reasonable time after the evaluation and negotiation of
proposals are complete but prior to award, except in the event
PWCS decides not to accept any of the proposals and to

resolicit.

36.5 Trade secrets or proprietary information submitted by any
bidder, offeror, or Contractor in connection with a
procurement transaction or prequalification application shall
not be subject to public disclosure under the Virginia Freedom
of Information Act if the bidder, offeror, or Contractor invokes
the protection of Virginia Code section 2.2-4342 F. in writing
prior to or upon submission of the data or other materials,
identifies the data or other materials to be protected, and
states the reasons why protection is necessary.

36.6  Nothing contained in this section shall be construed to require
PWCS to furnish a statement of the reason(s) why a particular
bid/offer was not deemed to be the most advantageous to

PWCS.

DELIVERY/PAYMENT PROVISIONS

DELIVERY CHARGES: Unless bought F.O.B., “Shipping Point” and
Contractor prepays transportation, no delivery charges shall be added
to invoices except when express delivery is authorized by PWCS.

INVOICES: Invoices for goods and/or services ordered, delivered
and accepted shall be submitted in duplicate by the Contractor(s)
directly to the payment address shown on the purchase
order/contract. All invoices shall reference said purchase
order/contract number and shall be in the same legal name of the
Contractor as indicated on the Contract.

LABELING OF HAZARDOUS SUBSTANCES: If the items or
products requested by this solicitation are “Hazardous Substances” as
defined by Section 1261 of Title 15 of the United States Code
(U.S.C)), then the Bidder/Offeror, by submitting his/her bid/proposal,
certifies and warrants that the items or products to be delivered under
this contract shall be properly labeled as required by the foregoing
sections and that by delivering the items or products the
Bidder/Offeror does not violate any of the prohibitions of Title 15 of
the U.S.C. or Section 1263.
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40. MATERIAL SAFETY DATA SHEETS: Material and Safety Data
Sheets shall be provided in English, and if available, Spanish within
two (2) business days upon request for each chemical and/or
compound offered. Failure on the part of the Contractor to submit
such data sheets may be cause for declaring the Contractor in
default.

41. PAYMENT TERMS: Any payment terms requiring payment in less
than 30 days will be regarded as requiring payment 30 days after
invoice or delivery, whichever occurs last. However, this shall not
affect offers of discounts for payment in less than 30 days.

42. PAYMENT TO SUBCONTRACTORS:

42.1 A Contractor awarded a contract under this solicitation is

hereby obligated to:

42.1.1 Pay the subcontractor(s) within seven (7) days of
the Contractor's receipt of payment from PWCS for
the proportionate share of the payment received for
work performed by the subcontractor(s) under the
contract; or

42.1.2 Notify the agency and the subcontractor(s), in
writing, of the Contractor's intention to withhold

payment and the reason for such.

42.2  Unless otherwise provided under the terms of the Contract,
interest shall accrue at the rate of one percent per month on
all amounts owed by the Contractor that remain unpaid
seven (7) days following receipt of payment from PWCS
except for amounts withheld as stated in the paragraph
above. The date of mailing of any payment by U.S. Mail is
deemed to be payment to the addressee. This obligation to
pay interest is not an obligation of PWCS, and no contract
modification will be made for the purpose of providing
reimbursement of the interest charge. A cost
reimbursement claim shall not include any amount for
reimbursement for the interest charge.

42.3  The provisions of 42.1 through 42.3 apply to each sub-tier
contractor performing under the primary contract. A
Contractor’s obligation to pay an interest charge to a
subcontractor may not be construed to be an obligation of

PWCS or any participating jurisdiction.

43. POINT OF DESTINATION: All materials shipped to PWCS must be
shipped FOB DESTINATION unless otherwise stated in the
contract or purchase order. The materials must be delivered to the
“Ship to” address indicated on the purchase order.

44. TAX EXEMPTION: PWCS is exempt from the payment of federal
excise or Virginia Sales and Use Tax. The bid/proposal price must
be net, exclusive of taxes. When under established trade practice,
any federal excise tax is included in the list price, the Bidder/Offeror
may quote the list price and shall show separately the amount of
federal excise tax, either as a flat sum or as a percentage of the list
price, which shall be deducted by PWCS. PWCS Federal Excise
Tax Exemption number is
54-6001533. A copy of PWCS Sales and Use Tax Certificate
Exemption is posted on the PWCS website at
www.pwcs.edu/purchasing.

45. TRANSPORTATION AND PACKAGING: By submitting their
bids/proposals, all bidders/offerors certify and warrant that the price
offered for FOB destination includes only the actual freight rate
costs at the lowest and best rate and is based upon the actual
weight of the goods to be shipped. Except as otherwise specified
herein, standard commercial packaging, packing and shipping
containers shall be used. All shipping containers shall be legibly
marked or labeled on the outside with purchase order number,
commaodity description, and quantity.

BIDDER/CONTRACTOR REMEDIES

46. ACCEPTANCE OF BIDS/OFFERS BINDING 90 DAYS: Unless
otherwise specified in the IFB or RFP, all formal bids/offers
submitted shall be binding for ninety (90) calendar days following
bid opening date, unless extended by mutual consent of all parties.



http://www.pwcs.edu/purchasing

47.

AWARD OR REJECTION OF BIDS/OFFERS: The Purchasing
Agent shall award the contract to the lowest responsive and
responsible bidder complying with all provisions of the IFB, provided
the bid price is reasonable and it is in the best interest of PWCS to
accept it. Awards made in response to an RFP will be made to the
highest qualified offeror whose proposal is determined in writing to be
the most advantageous to PWCS taking into consideration the
evaluation factors set forth in the RFP. The Purchasing Agent
reserves the right to award a contract by individual items, in the
aggregate, or in combination thereof, or to reject any or all bids and to
waive any informality in bids received whenever such rejection or
waiver is in the best interest of PWCS. Award may be made to as
many bidders/ offerors as deemed necessary to fulfill the anticipated
requirements of PWCS. The Purchasing Agent also reserves the right
to reject the bid of a bidder deemed to be a non-responsible bidder.

In determining the responsibility of a bidder, the following criteria will be
considered:

48.

49.

a. The ability, capacity and skill of the bidder to perform the
contract or provide the service required;

b.  Whether the bidder can perform the contract or provide the
service promptly, or within the time specified, without delay or
interference;

c. The character, integrity, reputation, judgment, experience and
efficiency of the bidder;

d. The quality of performance of previous contracts or services;

e. The previous and existing compliance by the bidder with laws
and ordinances relating to the contract or services;

f.  The sufficiency of the financial resources and ability of the bidder
to perform the contract or provide the service;

g. The quality, availability and adaptability of the goods or services
to the particular use required;

h. The ability of the bidder to provide future maintenance and
service for the use of the subject of the contract;

i.  The number and scope of the conditions attached to the bid;

j-  Whether the bidder is in arrears to PWCS on debt or contract or
is a defaulter on surety to PWCS or whether the bidder's PWC
taxes or assessments are delinquent; and

k. Such other information as may be secured by PWCS Purchasing
Agent having a bearing on the decision to award the contract. If
an apparent low bidder is not awarded a contract for reasons of
nonresponsibility, the PWCS Purchasing Agent shall so notify
that bidder and shall have recorded the reasons in the contract
file.

CONTRACTUAL DISPUTES: Any dispute concerning a question of
fact including claims for money or other relief as a result of a contract
with PWCS which is not disposed of by agreement shall be declared
by the Supervisor of Purchasing, who shall reduce a decision to
writing and mail or otherwise forward a copy thereof to the Contractor
within ten (10) days. The decision of the Supervisor of Purchasing
shall be final and conclusive unless the Contractor appeals within ten
(10) days of receipt of the written decision. Contractual claims,
whether for money or other relief, shall be submitted in writing no later
than sixty (60) days after final payment; however, as a condition
precedent to consideration of the claim, the Contractor must give
written notice of the intention to file such a claim at the time of the
occurrence or beginning of the work upon which the claim is based.
Nothing herein shall preclude a contract from requiring submission of
an invoice for final payment within a certain time after completion and
acceptance of the work or acceptance of the goods. Pending claims
shall not delay payment of amounts agreed due in the final payment.

DELIVERY/SERVICE FAILURES: Failure of a Contractor to deliver
goods or services within the time specified, or within reasonable time
as interpreted by PWCS, or failure to make replacements or
corrections of rejected articles or services when so requested,
immediately or as directed by PWCS, shall constitute grounds for
PWCS to “Cover” by purchasing in the open market articles or
services of comparable grade or quality to replace the services or
articles rejected or not delivered. On all such purchases, the
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50.

51.

52.

Contractor shall reimburse PWCS, within a reasonable time
specified by PWCS, for any expense incurred in excess of contract
prices, or, in PWCS’ sole discretion, PWCS shall deduct the cost of
Cover from any amounts due to Contractor. Such purchases shall
be deducted from the contract quantities if applicable. Should
public necessity demand it, PWCS reserves the right to use or
consume articles delivered or services performed which are
substandard in quality, subject to an adjustment in price to be
determined by PWCS.

EXHAUSTION OF ADMINISTRATIVE REMEDIES: No potential
Bidder/Offeror or Contractor shall institute any legal action until all
administrative remedies available under this solicitation and
resulting contract have been exhausted and until all statutory
requirements have been met.

PROTEST OF AWARD OR DECISION TO AWARD: Any Bidder
may protest the award or decision to award a contract by
submitting a protest in writing to the Bid Protest Officer no later
than ten (10) calendar days after public notice of the award or the
announcement of the decision to award, whichever occurs first.
Any potential bidder or offeror on a contract negotiated on a sole
source or emergency basis who desires to protest the award or
decision to award such contract shall submit such protest in the
same manner no later than ten (10) calendar days after posting or
publication of the notice of such contract. The written protest shall
include the basis for the protest and the relief sought. The Bid
Protest Officer shall issue a decision in writing within ten (10)
calendar days of the receipt of the protest stating the reasons for
the action taken. Any offeror may protest the award or decision to
award a contract by submitting a protest in writing to PWCS, or an
official designated by PWCS, no later than ten (10) calendar days
after the award or the announcement of the decision to award,
whichever occurs first.

51.1 If prior to award it is determined that the decision to award
is arbitrary or capricious then the sole relief shall be a
finding to that effect. The Supervisor of Purchasing shall
cancel the proposed award or revise it to comply with the
law. If, after an award, it is determined that an award of a
contract was arbitrary or capricious, then the sole relief
shall be as hereinafter provided. Where the award has
been made but performance has not begun, the
performance of the contract may be declared void by
PWCS. Where the award has been made and performance
has begun, the Supervisor of Purchasing may declare the
contract void upon a finding that this action is in the best
interest of PWCS. Where a contract is declared void, the
performing Contractor shall be compensated for the cost of
performance at the rate specified in the contract up to the
time of such declaration. In no event shall the performing
Contractor be entitled to lost profits.

51.2 Pending final determination of a protest or appeal, the
validity of a contract awarded and accepted in good faith in
accordance with this paragraph shall not be affected by the
fact that a protest or appeal has been filed.

51.3 An award need not be delayed for the period allowed a
Bidder/Offeror to protest, but in the event of a timely
protest, no further action to award the contract will be taken
unless there is a written determination that proceeding
without delay is necessary to protect the public interest or
unless the bid or offer would expire.

RESPONSIBILITY FOR SUPPLIES TENDERED: Unless
otherwise specified in the solicitation, the Contractor shall be
responsible for the materials or supplies covered by the contract
until they are delivered at the designated point, but the Contractor
shall bear all risk on rejected materials or supplies after notice of
rejection. Rejected materials or supplies must be removed by and
at the expense of the Contractor promptly after notification of
rejection, unless public health and safety require immediate
destruction or other disposal of rejected delivery. If rejected
materials are not removed by the Contractor within ten (10) days
after date of notification, PWCS may return the rejected materials
or supplies to the Contractor at his or her risk and expense or
dispose of them as its own property.



ATTACHMENT A

Proposed Pricing Schedule: The Offeror shall provide Digital Copiers, Duplicators and Parts/Supplies on an
“as-needed” basis at the following firm-fixed rates for items identified under each Category below in
accordance with the specifications, terms and conditions identified herein.

All prices shall include freight/shipping charges to PWCS

Category 1: DIGITAL COPIER PURCHASE UNIT 1 (70-75 COPIES PER MINUTE):

Manufacturer:

Model Number:

Speed (copies per minute):

Maximum Monthly Duty Cycle:

Base Unit Price:

Options Model and Part Numbers Unit Cost

High Capacity Paper Tray

Fax Option

Hole Punch

Coin op

Scan to Email

Staple

Network Print

Finisher

Manufacturer Parts and Supplies: Percentage Discount off Manufacturer's NPPL

% off NPPL price NPPL Number NPPL Dated

Offeror shall list any other

. . ) Model and Part Numbers Unit Cost
available options below:
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Category 1: DIGITAL COPIER PURCHASE UNIT 2 (90+ COPIES PER MINUTE):

Manufacturer:

Model Number:

Speed (copies per minute):

Maximum Monthly Duty Cycle:

Base Unit Price:

ATTACHMENT A

Options

Model and Part Numbers

Unit Cost

High Capacity Paper Tray

Fax Option

Hole Punch

Coin op

Scan to Email

Staple

Network Print

Finisher

Manufacturer Parts and Supplies: Percentage Discount off Manufacturer's NPPL

% off NPPL price

NPPL Number

NPPL Dated

Offeror shall list any other
available options below:

Model and Part Numbers

Unit Cost
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Category 2: DIGITAL DUPLICATOR (PURCHASE)

Manufacturer:

Model Number:

Speed (copies per minute):

Maximum Monthly Duty Cycle:

Base Unit Price:

ATTACHMENT A

Options

Model and Part Numbers

Unit Cost

High Capacity Paper Tray

Fax Option

Hole Punch

Coin op

Scan to Email

Staple

Network Print

Finisher

Manufacture Parts and Supplies: Percentage Discount off Manufacturer's NPPL

% off NPPL price

NPPL Number

NPPL Dated

Offeror shall list any other
available options below:

Model and Part Numbers

Unit Cost
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Category 3: Digital Copier Rental

ATTACHMENT A

Unit 1: 20-25 Copies per minute.

Manufacturer, Model Number,
Speed and Maximum Monthly Duty Cycle:

12 month rental rate

36 month rental
rate

Full Service
Maintenance

Cost per Copy Rate

$ Per month

Per month

Options

Model and Part
Numbers

12 month rental
(per month)

36 month rental
(per month)

High Capacity Paper Tray

Fax Option

Hole Punch

Coain op

Scan to Email

Staple

Network Print

Finisher

Early Termination Charges (See Section
12.6)

Equipment Relocation/Transfer (See Section
12.5)

Unlimited Copy Plan

Offeror shall list any other available options below:
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Category 3: Digital Copier Rental (CONTINUED)

ATTACHMENT A

Unit 2: 40-45 copies per minute

Manufacturer, Model Number,
Speed and Maximum Monthly Duty Cycle:

12 month rental

36 month rental

Full Service
Maintenance
Cost per Copy
Rate

Per month

$  Permonth

Options

Model and Part
Numbers

12 month rental
(per month)

36 month rental
(per month)

High Capacity Paper Tray

Fax Option

Hole Punch

Coain op

Scan to Email

Staple

Network Print

Finisher

Early Termination Charges (See Section
12.6)

Equipment Relocation/Transfer (See Section
12.5)

Unlimited Copy Plan

Offeror shall list any other available options below:
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Category 3: Digital Copier Rental (CONTINUED)

ATTACHMENT A

Unit 3: 70-75 copies per minute

Manufacturer, Model Number,
Speed and Maximum Monthly Duty Cycle:

12 month rental

36 month rental

Full Service
Maintenance
Cost per Copy Rate

Per month

$ Per month

Options

Model and Part
Numbers

12 month rental
(per month)

36 month rental
(per month)

High Capacity Paper Tray

Fax Option

Hole Punch

Coin op

Scan to Email

Staple

Network Print

Finisher

Early Termination Charges (See Section
12.6)

Equipment Relocation/Transfer (See Section
12.5)

Unlimited Copy Plan

Offeror shall list any other available options below:
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Category 3: Digital Copier Rental (CONTINUED)

ATTACHMENT A

Unit 4: 90+ Copies per minute

Manufacturer, Model Number,
Speed and Maximum Monthly Duty Cycle:

12 month rental

36 month rental

Full Service
Maintenance
Cost per Copy
Rate

$ Per month

$ Per

month

Options

Model and Part Numbers

12 month rental
(per month)

36 month rental
(per month)

High Capacity Paper Tray

Fax Option

Hole Punch

Coin op

Scan to Email

Staple

Network Print

Finisher

Early Termination

Equipment Relocation

Unlimited Copy Plan

Offeror shall list any other available options below:
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ATTACHMENT A
Category 4 Purchase of Konica Copier Parts/Supplies

Offeror(s) shall agree to provide Konica Copier Parts/Supplies at the following firm fixed delivered percentage discount off the NPPL
in accordance with the terms and conditions identified herein.

All prices shall include freight/shipping charges to PWCS

PERCENTAGE DISCOUNT OFF MANUFACTURER'’S NATIONALLY PUBLISHED PRICE LIST (NPPL)

Konica Copier o4 Di ,
. % Discount off Manufacturer's NPPL . . .
Parts/Supplies ° Earliest Firm Delivery (In Days)

Hypothetical Scenarios: The Offeror(s) shall complete the hypothetical scenarios below using product and pricing information
provided in the NPPL. The discounted price shall be calculated using the % discount off Manufacturer's NPPL*offered above. The
hypothetical scenario will be used for evaluation purpose. An example calculation has been provided for your convenience.

All prices shall include freight /shipping charges to PWCS.

. Mfg. List % Discount Off . Discounted
Description Manufacturer Unit of Pricge from Mfg NPPL for Discount Price Est. Extended
Part # Issue NPPL Category 4 (AxB) (A—C) Qty Price

Widget Example WDG123ex each $100.00 10%=0.10 $10.00 $90.00 5 $450.00
DRUM - Collecting Roller
Assembly - Genuine 57AA-2130 Each 10
Konica Minolta Part
TONER-For the Bizhub 02XJ Each 20
750
DEVELOPER -
Developing Unit - 57AA-3001 | Each 10
Genuine Konica Minolta
Part
Total-Hypothetical Scenario
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ATTACHMENT B

CONTRACTOR DATA SHEET

1. QUALIFICATION OF OFFEROR: The Bidder shall have the capability and the capacity in all respects to
fully satisfy all the contractual requirements.

2. YEARS IN BUSINESS: Indicate the length of time the Offeror has been in business providing the
goods/services in this solicitation: Years Months.

3. REFERENCES: Offerors shall provide a listing of at least five (5) references for whom the company has

provided specified goods/services of the same or greater scope within the last three (3) years. PWCS
cannot be areference.

1. | Customer Name: Contact Name: Contact Title:

Address: Phone No.
Fax No.

2. | Customer Name;: Contact Name: Contact Title:

Address: Phone No.
Fax No.

3. | Customer Name: Contact Name: Contact Title:

Address: Phone No.
Fax No.

4. | Customer Name: Contact Name: Contact Title:

Address: Phone No.
Fax No.

5. | Customer Name: Contact Name: Contact Title:

Address: Phone No.
Fax No.
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ATTACHMENT C
Metropolitan Washington Council of Governments
Rider Clause

USE OF CONTRACT(S) BY MEMBERS COMPRISING THE METROPOLITAN WASHINGTON COUNCIL OF
GOVERNMENTS PURCHASING OFFICERS' COMMITTEE.

A.

If authorized by the bidder(s), resultant contract(s) will be extended to any or all of the listed members as designated
by the bidder to purchase at contract prices in accordance with contract terms.

Any member utilizing such contract(s) will place its own order(s) directly with the successful contractor. There shall be
no obligation on the part of any participating member to utilize the contract(s).

A negative reply will not adversely affect consideration of your bid/proposal.
It is the awarded vendor's responsibility to notify the members shown below of the availability of the Contract(s).

Each participating jurisdiction has the option of executing a separate contract with the awardee. Contracts entered
into with a participating jurisdiction may contain general terms and conditions unique to that jurisdiction including, by
way of illustration and not limitation, clauses covering minority participation, non-discrimination, indemnification,
naming the jurisdiction as an additional insured under any required Comprehensive General Liability policies, and
venue. If, when preparing such a contract, the general terms and conditions of a jurisdiction are unacceptable to the
awardee, the awardee may withdraw its extension of the award to that jurisdiction.

The issuing jurisdiction shall not be held liable for any costs or damages incurred by another jurisdiction as a result of
any award extended to that jurisdiction by the awardee.

BIDDER'S AUTHORIZATION TO EXTEND CONTRACT:

YES NO JURISDICTION YES NO JURISDICTION
______Alexandria, Virginia _______Maryland-National Capital Park & Planning Comm.
______ Alexandria Public Schools ______ Metropolitan Washington Airports Authority
______ Alexandria Sanitation Authority ______ Metropolitan Washington Council of Governments
____ Arlington County, Virginia ___ Montgomery College
_______Arlington County Public Schools _______ Montgomery County, Maryland
________ Bladensburg, Maryland _______ Montgomery County Public Schools
_______ Bowie, Maryland ______Northern Virginia Community College
_______ Charles County Public Schools ______OmniRide
________ College Park, Maryland _______ Prince George's County, Maryland
_______ Culpeper County, Virginia ______ Prince George's Public Schools
_______ District of Columbia ______ Prince William County, Virginia
_______ District of Columbia Courts _______ Prince William County Public Schools
_______ District of Columbia Public Schools ______ Prince William County Service Authority
_______ District of Columbia Water & Sewer Auth. ______ Rockville, Maryland
______ Fairfax, Virginia _______ Spotsylvania County Schools
____ Fairfax County, Virginia ___ Stafford County, Virginia
__ Fairfax County Water Authority _____ Takoma Park, Maryland

: ____Falls Church, Virginia _____Upper Occoquan Sewage Authority
_____ Fauquier County Schools & Government, Virginia ___ Vienna, Virginia
_____ Frederick, Maryland ____Virginia Railway Express

______ Frederick County, Maryland _______Washington Metropolitan Area Transit Authority
_______ Gaithersburg, Maryland ______Washington Suburban Sanitary Commission
________ Greenbelt, Maryland _______Winchester, Virginia

________Herndon, Virginia _______Winchester Public Schools

_______ lLeeshurg, Virginia

______ Loudoun County, Virginia
___ Loudoun County Public Schools
___ Loudoun County Sanitation Authority Vendor Name
_____ Manassas, Virginia

_______ City of Manassas Public Schools

_______Manassas Park, Virginia
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ATTACHMENT D

Prince William Coun

PUBLIC SCHOOLS

Providing A World-Class Education

CERTIFICATE OF COMPLIANCE
Code of Virginia §22.1-296.1

As a condition of contract award, Contractor/Vendor providing contracted services requiring direct contact with
students on school property during regular school hours or school-sponsored activities shall execute this
document certifying that neither the Contractor nor any employee of the Contractor has been convicted of a
felony or any offense involving the sexual molestation, physical or sexual abuse or rape of a child. This
certification shall be binding upon the Contractor and their employees providing services throughout the term of
the contract or purchase order, including any extensions or renewals.

Contractor/Vendor acknowledges that, pursuant to the Code of Virginia §22.1-296.1 (A), any person making a
materially false statement on this certification, shall be guilty of a Class 1 misdemeanor, and upon conviction,
the fact of such conviction shall be grounds for revocation of the contract or purchase order.

Company Name Purchase Order/Contract/Solicitation #
Company Address Company Phone Number

Print Name of Authorized Representative Authorized Representative Title
Authorized Representative Signature Date

8/22/07
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ATTACHMENT E

PRINCE WILLIAM COUNTY PUBLIC SCHOOL DIRECTORY — 2008-2009

P.O. Box 389
Manassas, VA 20108
703.791.7200

Alvey Elementary Ann Ludwig Antietam Elementary Ashland Elementary Battlefield High School
5300 Waverly Farm Drive 14575 Potomac Branch Dr. 12000 Antietam Rd. 15300 Bowmans Folly Dr. 15000 Graduation Drive
Haymarket, VA 20169 Woodbridge, VA 22191 Woodbridge, VA 22192 Manassas, VA 20112 Haymarket, VA 20169
571.261.2556 703.491.6060 703.497.7619 703.583.8774 571.261.4400
Bel Air Elementary Belmont Elementary Bennett Elementary Benton Middle Beville Middle
14151 Ferndale Rd. 751 Norwood Lane 8800 Old Dominion Dr. 7411 Hoadly Rd. 4901 Dale Boulevard
Woodbridge, VA 22193 Woodbridge, VA 22191 Manassas, VA 20110 Manassas, VA 20112 Woodbridge, VA 22193
703.670.4050 703.494.4945 703.361.8261 703.791.0727 703.878.2593
Brentsville District Bristow Run Elementary Buckland Mills Elementary Bull Run Middle Cedar Point Elementary
12109 Aden Rd. 8990 Worthington Dr. 10511 Wharfdale Place 6308 Catharpin Rd. 12601 Braemar Parkway
Nokesville, VA 20181 Bristow, VA 20136 Gainesville, VA 20155 Gainesville, VA 20155 Bristow, VA 20136
703.594.2161 703.753.7741 703.530.1560 703.753.9969 703.365.0963
Coles Elementary Dale City Elementary Dumfries Elementary Ellis Elementary Enterprise Elementary
7405 Hoadley Rd. 14450 Brook Dr. 3990 Cameron Street 8800 Rixlew Lane 13900 Lindendale Rd
Manassas, VA 20112 Woodbridge, VA 22193 Dumfries, VA 22026 Manassas, VA 20109 Woodbridge, VA 22193
703.791.3141 703.670.2208 703.221.3101 703.365.0287 703.590.1558
Featherstone Elementary (Fannie W.) Fitzgerald ES Forest Park High School Freedom High School Gainesville Middle
14805 Blackburn Rd. 15500 Benita Fitzgerald Dr. 15721 Forest Park Drive. 15201 Neabsco Mills Road 8001 Limestone Drive
Woodbridge, VA 22191 Woodbridge, VA 22193 Woodbridge, VA 22193 Woodbridge, VA 22191 Gainesville, VA 20155
703.491.1156 703.583.4195 703.583.3200 703.583.1405 703.753.2997
Gar-Field High Glenkirk Elementary Godwin Middle Graham Park Middle Henderson Elementary
14000 Smoketown Rd. 8584 Sedge Wren Drive 14800 Darbydale Ave 3613 Graham Park Rd 3799 Waterway Dr.
Woodbridge, VA 22192 Gainesville, VA 20155 Woodbridge, VA 22193 Triangle, VA 22172 Dumfries, VA 22026
703.730.7000 703.753.1702 703.670.6166 703.221.2118 703.670.2885
Hylton High Independent Hill/PACE East Independent Hill Complex Kerrydale Elementary Kilby Elementary
14051 Spriggs Rd. 14780 Joplin Rd. 14800 Joplin road 13199 Kerrydale Rd. 1800 Horner Rd.
Woodbridge, VA 22193 Manassas, VA 20112 Manassas, VA 20112 Woodbridge, VA 22193 Woodbridge, VA 22191
703.580.4000 703.791.8150 / 703.791.8590 703.791.7200 703.590.1262 703.494.6677
King Elementary Lake Ridge Elementary Lake Ridge Middle Leesylvania Elementary Loch Lomond Elementary
13224 Nickleson Dr. 11970 Hedges Run Dr. 12350 Mohican Rd. 15800 Neabsco Rd. 7900 Augusta Rd.
Woodbridge, VA 22193 Woodbridge, VA 22192 Woodbridge, VA 22192 Woodbridge, VA 22191 Manassas, VA 20111
703.590.1616 703.494.9153 703.494.5154 703.670.8268 703.368.4128
(Fred) Lynn Middle Marshall Elementary Marsteller Middle Marumsco Hills Elementary McAuliffe Elementary
2451 Longview Dr. 12505 Kahns Rd. 14000 Sudley Manor Dr. 14100 Page Street 13540 Princedale Dr.
Woodbridge, VA 22191 Manassas, VA 20112 Bristow, VA 20136 Woodbridge, VA 22191 Woodbridge, VA 22193
703.494.5157 703.791.2099 703.393.7608 703.494.3252 703.680.7270
Minnieville Elementary Montclair Elementary Mountain View Elementary Mullen Elementary Neabsco Elementary
13639 Greenwood Dr. 4920 Tallowwood Dr. 5600 McLeod Way 8000 Rodes Dr. 3800 Cordell Avenue
Woodbridge, VA 22193 Dumfries, VA 22026 Haymarket, VA 20169 Manassas, VA 20109 Woodbridge, VA 22193
703.670.6106 703.730.1072 703.754.4161 703.330.0427 703.670.2147
New Directions New Dominion Alternative Nokesville Elementary Occoquan Elementary Old Bridge Elementary
8886 Rixlew Lane 8220 Conner Avenue 12625 Fitzwater Dr. 12915 Occoquan Rd. 3051 Old Bridge Rd.
Manassas, VA 20109 Manassas, VA 20111 Nokesville, VA 20181 Woodbridge, VA 22192 Woodbridge, VA 22192
703.393.7261 703.361.9808 703.594.2155 703.494.2195 703.491.5614
Osbourn Park High PACE Program/West Parkside Middle Pattie Elementary Penn Elementary
8909 Euclid Avenue 14550 John Marshall Hwy 8602 Mathis Avenue 16125 Dumfries Rd. 12980 Queen Chapel Rd
Manassas, VA 20111 Haymarket, VA 20169 Manassas, VA 20110 Dumfries, VA 22026 Woodbridge, VA 22193
703.365.6500 703.754.3765 703.361.3106 703.670.3173 703.590.0344
Pennington School Potomac Middle Potomac High Potomac View Elementary Porter Traditional
9305 Stonewall Rd. 3130 Panther Pride Drive 3401 Panther Pride Drive 14601 Lamar Rd. 15311 Forest Grove Lane
Manassas, VA 20110 Dumfries, VA 22026 Dumfries, VA 22026 Woodbridge, VA 22191 Woodbridge, VA 22192
703.369.6644 703.221.4996 703.441.4200 703.491.1126 703.580.6501
Rippon Middle River Oaks Elementary Rockledge Elementary Rosa Parks Elementary (Admiral Samuel L.) Gravely,
15101 Blackburn Rd. 16950 McGuffeys Trail 2300 Mariner Lane 13446 Princedale Drive Jr. Elementary
Woodbridge, VA 22191 Woodbridge, VA 22191 Woodbridge, VA 22192 Woodbridge, VA 22193 4670 Waverly Farm Drive
703.491.2171 703.441.0050 703.491.2108 703.580.9665 Gainesville, VA 20169
571.248.4930
Saunders Middle Signal Hill Elementary Sinclair Elementary Springwoods Elementary Stonewall Middle
13557 Spriggs Rd. 9553 Birmingham Drive 7801 Garner Dr. 3815 Marquis Place 10100 Lomond Dr.
Manassas, VA 20112 Manassas, VA 20111 Manassas, VA 20109 Woodbridge, VA 22192 Manassas, VA 20109
703.670.9188 703.530.7541 703.361.4811 703.590.9874 703.361.3185
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703.791.7200

Stonewall Jackson High

Sudley Elementary

Swans Creek Elementary

Triangle Elementary

Tyler Elementary

8820 Rixlew Lane 9744 Copeland Dr. 17700 Wayside Drive 3615 Lions Field Rd. 14500 John Marshall Hwy
Manassas, VA 20109 Manassas, VA 20109 Dumfries, VA 22026 Triangle, VA 22172 Gainesville, VA 20155
703.365.2900 703.361.3444 703.445.0930 703.221.4114 703.754.7181

Vaughan Elementary Victory Elementary Washington-Reid Annex West Gate Elementary Westridge Elementary
2200 York Avenue 12001 Tygart Drive 16125 Dumfries Rd. 8031 Urbanna Rd. 12400 Knightsbridge Dr.
Woodbridge, VA 22191 Bristow, VA 20136 Dumfries, VA 22026 Manassas, VA 20109 Woodbridge, VA 22192
703.494.3220 703.257.0356 703.221.3104 703.368.4404 703.590.3711

(Mary) Williams Elementary Woodbine Preschool Center Woodbridge Middle Woodbridge High Yorkshire Elementary
3100 Panther Pride Drivel 13225 Canova Drive 2201 York Drive 3001 Old Bridge Rd. 7610 Old Centerville Rd.
Dumfries, VA 22026 Manassas, VA 20112 Woodbridge, VA 22191 Woodbridge, VA 22192 Manassas, VA 20111
703.445.8376 703.791.3151 703.494.3181 703.497.8000 703.361.3124
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