PUBLIC SCHOOLS

Providing A World-Class Education

REQUEST FOR PROPOSAL

ISSUE DATE: October 26, 2009 RFP #: R-BH-9044
TITLE: Medical Examinations and Medical Consultant Services

Sealed Proposals will be received until December 10, 2009 at 2:00 p.m., Local Prevailing Time for furnishing the products
and/or services described herein. Facsimile and/or electronic proposals will not be accepted.

Any Changes and/or Addenda to this solicitation will be posted on the PWCS website at www.pwcs.edu/purchasing.
Vendors are responsible for checking this website prior to proposal submission. Failure to acknowledge ail
addenda may result in rejection of your proposal as non-responsive.

All inquiries for information regarding Procurement Procedures, Selection Criteria, Proposal Submission Requirements, or
other Fiscal/Administrative concerns shall be directed to:

Barbara Hanlin, CPPB, Senior Buyer
Phone: (703) 791-8738, Fax: {703} 791-7462, E-Mail: hanlinbj@pwcs.edu

PROPOSALS MAILED SHALL BE SENT PROPOSALS HAND DELIVERED AND/OR

DIRECTLY TOC: EXPRESS COURIER SERVICES SHALL BE
DELIVERED TO:

Prince William County Public Schools Prince William County Public Schools

Attn: Central Purchasing Office Attn: Central Purchasing Office
RFP #R-BH-9044

P.O. Box 389 14715 Bristow Road

Manassas, VA 20108 Attn: Financial Services/Purchasing Rm #1500

Manassas, VA 20112

PWCS does not discriminate against faith-based organizaticns in accordance with the Code of Virginia, Section 2.2-4310 or
against any Bidder or Offeror because of race, religion, color, sex, national origin, age, disability, or any other basis prohibited
by state law relating to discrimination in employment.

In Compliance With This Request For Proposals and To All The Conditions Imposed Herein, The Undersigned Offers and
Agrees To Furnish The Products/Services In Accordance With The Signed Proposal Or As Mutually Agreed Upon By
Subsequent Negotiation.

Name and Address of Firm:

Date:
By:
Signature In Ink
Print/Type
Telephone: Fax:

E-mail Address

QUESTIONS: Any questions regarding this RFP must be submitted in writing directly to Barbara Hanlin, CPPB, Senior Buyer,

at the address referenced above no later than November 4, 2009 @ 10:00 a.m. Questions may be sent by Facsimile or E-
Mail.
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PURPOSE:; The purpose and intent of this Request for Proposal (RFP) is to solicit sealed proposals from
licensed, qualified source(s} to establish firm fixed contract(s) through competitive negetiations for Medical
Examination and Medical Consultant Services on an “as needed” basis in accordance with the statement of
needs, terms and conditions identified herein. It is the intent of Prince William County Public Schools,
hereinafter referred to as PWCS, to make multiple awards.

PWCS currently has approximately 10,000 employees. The approximate numbers of medical examinations
conducted annually by PWCS are:

Pre-Employment - 300

School Bus Driver - 950

Asbestos Examinations — 20

Lead Examinations - 5

Fitness for Duty/Return to Work (Physical) - 10
Fitness for Duty/Return to Work (Mental Health) - 3

BACKGROUND: PWCS is located 35 miles scuthwest of Washington, D.C. and 80 miles north of Richmond,
Virginia. The county encompasses 348 square miles and stretches from the Potomac River to the Bull Run
Mountains.

PWCS enrollment on September 30, 2008 was 73,657 pupils, making it the second largest of 138 school
divisions in the Commonwealth of Virginia. The school division is growing at the rate of more than 1,000
students per year. There are currently 55 elementary schools, 14 middle schoals, 10 high schools, four
special education schools, two alternative schools and two specialty scheols.

PERIOD OF CONTRACT:

3.1. The period of this contract shall be from date of award through December 31, 2010. Offerors
submitting proposals for less than the contract period specified or other than a firm fixed price for
the contract period will not be accepted. By mutual agreement of the Contractor and PWCS, this
contract may be renewed for an additional five (5) one (1) year periods. Written notice of PWCS'
intention to renew shall be given approximately ninety (80) days prior to the expiration date of each
contract period.

3.2. If PWCS elects to exercise the option to renew the contract for an additional one year period, the
contract price(s} for one year shall not exceed the contract price(s) of the original contract by more
than the percentage increase/decrease of the “Medical Care” category of the Consumer Price
Index of the United States Bureau of Labor Statistics for the latest twelve months for which
statistics are available.

CONTRACT ADMINISTRATOR/TECHNICAL POINT OF CONTACT: The following employees of PWCS are
identified to use all powers under the contract to enforce its faithful performance:

4.1, CONTRACT ADMINISTRATOR: As the Contract Administrator, the following individual, or her
designee, shall serve as the interpreter of the conditions of the contract and shall use all powers
under the contract to enforce its faithful performance.

Barbara Hanlin, MT(ASCP), CPPB, Senior Buyer, 703.791.8738

4.2, TECHNICAL POINT OF CONTACT: The following individual, or hisfher designee, shall work
directly with the Contractor in scheduling and coordinating work, answering questions in connection
with the scope of work, and providing general direction under the resulting contract:

Dina Mize, Supervisor, Classified Personnel, 703.791.8733
Edward Bishop, Director, Transportation Services, 703.368.0566
Teresa Polk, Supervisor, Student Health Services, 703.791.7266

STATEMENT OF NEEDS: The successfu! Contractor(s) shall provide any and all supervision, labor, supplies,
materials, equipment, training and technical support necessary to provide Medical Examination (School Bus
Driver, Pre-employment, Asbestos, Lead, Fitness for Duty/Return to Work Examinations) and Medical



Consultant Services for Prince William County Public Schools in accordance with the following minimum
requirements (see Section 6 for minimum requirements for required services) and all the terms and conditions
herein. All medical physical examination and medical consulting services shall be performed by a physician
who is licensed and registered with the Commonwealth of Virginia to provide general medical practitioner
services. All fit for duty/return to work {(mental health) examinations shall be performed by a mental health
practitioner who is licensed and registered with the Commonwealth of Virginia to provide mental health

services.

MINIMUM REQUIREMENTS:

6.1. MINIMUM GENERAL REQUIREMENTS APPLICABLE TO ALL MEDICAL EXAMINATION AND
MEDICAL CONSULTATION SERVICES:

6.1.1.

6.1.5.

6.1.6.

6.1.7.

6.1.8.

6.1.9.
6.1.10.

Medical examination service facilities within Prince William County including
facilities located within the city limits of the City of Manassas and City of Manassas
Park are preferred; however, facilities located within adjacent counties will also be
considered. PWCS prefers facilities which provide a one-site/source solution for all
examinations, treatments and diagnostic studies (including radiclogy). Offeror
shall include, in the proposal response, a listing of all proposed locations
and services available at each location.

Contractor shall provide medical services during normal business hours, Monday
through Friday, excluding holidays. PWCS desires the maximum possible hours
and days operation by the Contractor. Offeror shall include a listing of the days
and hours of operation in the proposal response. If Offeror has multiple
locations, Offeror shall include said listing for each location.

Contractor shall respond to all telephone or written follow-up inquiries by PWCS'
within two (2) hours of receipt.

All physical examinations shall be conducted by a physician who is licensed and
registered with the Commonwealth of Virginia to provide general medical
practitioner services. Examinations conducted by a nurse practitioner or other
healthcare professional are not acceptable.

All fitness for duty/return to work (mental health) examinations shall be conducted
by a mental health professional that is licensed and registered with the
Commonwealth of Virginia to provide mental health practitioner services.
Examinations conducted by a nurse practitioner or other healthcare professional
are not acceptable.

Contractor must maintain a clean, professional environment for the performance of
medical examination services and use high quality equipment for the performance
of medical examinations to include but not limited to sphygmomanocmeters, medical
scales wiheight rod, visual acuity testing equipment with color determination and
visual field assessment, audiological testing equipment and automated urinalysis
equipment. All equipment must be available and operational at all times.

Vision tests shall be conducted using viewbox testing equipment such as the
Keystone Viewer and Snellen Wall Chart.

Hearing tests shall be conducted using an audiometric device in a sound proof
room.

Urine samples for urinalysis shall be collected in a sterile cup with a seal.

Contractor shall comply with all county, state and federal laws and regulations
regarding the provision of medical and mental health services. Contractor shall
also comply with all PWGCS regulations, policies and procedures regarding medical
services.



6.2.

6.1.11.

6.1.12.

6.1.13.

6.2.1.

Contractor shall comply with the Health Insurance Portability and Accountability Act
(HIPAA) and all other county, state, federal and PWCS rules and regulations that
pertain to the privacy and security of medical information.

Contractor shall coordinate and supervise alt professional aspects of the medical
services program in cooperation with the appropriate PWCS Technical Point of
Contact or his/her designee.

Contractor shall use the most current version of the appropriate PWCS' job
description when performing medical examinations for the purpose of certifying an
individual's ability to perform the requirements of the job. Said job descriptions are
available on the PWCS’ Human Resources Web Site af the following address:
http.//pwes.edu/Departments/HumanResources/.

MEDICAL EXAMINATION SERVICES MINIMUM REQUIREMENTS:

MINIMUM REQUIREMENTS APPLICABLE TO SCHOOL BUS DRIVER MEDICAL
EXAMINATION SERVICES:

6.2.1.1.  Contractor shall perform bus driver examinations in accordance with the
PWCS' School Bus Driver's Application of Physician’s Certificate. (ATTACHMENT
D}. In addition, the Contractor’s fitness for duty determination must be based on the
applicant's/femployees’ ability to meet the “physical demands” described in the job
description for a school bus driver (See Section 6.1.13 above.)

6.2.1.2.  After completion of the bus driver examination and related testing, the
Contractor shall provide results to PWCS in accordance with the following:

6.2.1.2.1. Al PWCS' School Bus Driver's Application of Physician's
Certificates shall be legible, complete, and signed by a duly licensed
physician. A nurse practitioner's, physician's assistant or any other
healthcare professional's signature is not acceptable. The PWCS
employee shall provide this form to the Contractor at the time of the
examination.

6.2.1.2.2.  Should an employee request a copy of hisfher PWCS’ School
Bus Driver's Application of Physician's Certificate, the Contractor shall
provide a copy of said document to the employee.

6.2.1.2.3. Immediately upon completion (same day as examination), a
copy of each completed PWCS’ School Bus Driver's Application of
Physician’s Certificate (all pages) shall be faxed to the PWCS’ Office of
Transportation Services at fax number 703.791.7819.

6.2.1.2.4. Within 24 hours of examination, each completed original
PWCS' School Bus Driver's Application of Physician's Certificate, as
identified in Sections 6.2.1.1 and 6.2.1.2.1 above, shall be sent to:

Prince William County Public Schools
Office of Transportation Services
12153 Hooe Road

Bristow, VA 20136

6.2.1.3. X-Ray, ECG, TB tests and other such tests are not required. If the
examining physician determines that symptoms exist that indicate additional testing
is required, he/she should refer the employee to his/her primary care physician for
follow-up testing.

The TB test for initial employment is paid for and submitted to PWCS by the

applicant and may be obtained at a facility of his/her choice and is not part of
pre-employment physical examination. Under no circumstances are pre-



6.2.2.

employment physical examination reports to be held by the Contractor
pending TB test results.

6.2.1.4. Contractor shall provide an appropriate cover such as a robe or hospital
gown whenever an employee is required to disrobe for the examination. ‘

6.2.1.5. Itis the opinion of PWCS that the item “genitalia” does not require a
pelvic examination unless signs and symptoms necessitate an exam in order to
certify that the employee is mentally and physically fit. When a pelvic exam is -
deemed to be necessary, the employee shall be informed of the reason for the
exam. In these cases, an attendant shall be present and an appropriate cover shall
be provided for the employee.

MINIMUM REQUIREMENTS APPLICABLE TO PRE-EMPLOYMENT MEDICAL
EXAMINATION SERVICES:

6.2.2.1.  Contractor shall perform pre-employment examinations in accordance
with the “Prince William County School Board Pre-Employment Examination” Form,
hereinafter referred to as “pre-employment form” (ATTACHMENT E). In addition,
the Contractor's fitness for duty determination must be based on the applicant's
ability to meet the “physical demands” described in the appropriate job description.
{See Section 6.1.13 above.) In addition, Contractor shall provide PWCS with any
information regarding an applicant’s pre-existing injuries, i.e. back, neck, etc.

6.2.2.2.  After completion of the pre-employment examinaticn and related
testing, the Contractor shall provide results to PWCS in accordance with the
following:

6.2.2.21. All pre-employment forms shall be legible, complete, and
signed by a duly licensed physician. A nurse practitioner’s, physician’s
assistant or any other healthcare professional's signature is not
acceptable. The PWCS applicant shall provide this form to the Contractor
at the time of the examination.

6.2.2.2.2. Should an employee request a copy of his/her pre-employment
form, the Contractor shall provide a copy of said document to the
employee.

6.2.2.2.3. Immediately upon completion (same day as examination), a
copy of each completed pre-employment certificate shall be faxed to the
PWCS’ Classified Personnel Office at fax number 703.791.8906

6.2.2.2.4. Within 24 hours of examination, each completed, original pre-
empioyment certificate, as identified in Section 6.2.2.1 and 6.2.2.2.1
above, shall be sent to:

Prince William County Public Schools
Department of Human Resources
Classified Personnel Office

14715 Bristow Road

Manassas, VA 20112

6.2.2.3. X-Ray, ECG, TB tests and other such tests are not required. If the
examining physician determines that symptoms exist that indicate additional testing
is required he/she should refer the applicant to his/her primary care physician for
follow-up testing.

The TB test for initial employment is paid for and submitted to PWCS by the
applicant and may be obtained at a facility of his/her choice and is not part of
pre-employment physical examination. Under no circumstances are pre-
employment physical examination reports to be held by the Contractor
pending TB test results.
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6.2.3.

6.2.2.4.  Contractor shall provide an appropriate cover such as a robe or hospital
gown whenever an employee is required to disrobe for the examination.

6.2.2.5. ltis the opinion of PWCS that the item “genitalia” does not require a
pelvic examination unless signs and symptoms necessitate an exam in order to
certify that the employee is mentally and physically fit. When a pelvic exam is
deemed to be necessary, the employee shall be informed of the reason for the
exam. In these cases, an attendant shall be present and an appropriate cover shall
be provided for the employee.

MINIMUM REQUIREMENTS APPLICABLE TO ASBESTOS MEDICAL
EXAMINATION SERVICES:

6.2.3.1.  Contractor shall provide asbestos examinations in full compliance with
Federal Register Rule 29 CFR Part 1910 and Part 1928 et.al. and all other federal,
state, local and PWCS' regulations and guidelines pertaining to asbestos
examinations.

6.2.3.2.  Contractor shall provide asbestos examinations and testing which shall
include, as a minimum, a medical and work history: a complete physical examination
of all systems with emphasis ¢on the respiratory system, the cardiovascular system
and the digestive tract; chest x-ray: pulmonary function tests; and, blood gas study
for each employee who may be exposed to asbestos in the performance of his/her
job.

6.2.3.3.  Contractor shall administer Occupational Safety & Health
Administration's (OSHA) respiratory disease “Medical Questionnaire”
(ATTACHMENT F and G) to all employees who are exposed to asbestos, tremolite,
anthophyllite, actinclite or any combination of these materials above the action level,
and who will therefore be included in PWCS' medical surveillance program.

6.2.3.3.1. Part 1- OSHA “Initial Medical Questionnaire”
(ATTACHMENT F) shall be administered to all new hires that will be
covered by the medical surveillance requirements.

6.233.2 Part 2- OSHA “Periodic Medical Questionnaire”
{ATTACHMENT G) shall be administered to all employees who are
provided pericdic medical examinations under the medical surveillance
program requirements.

6.2.3.4, Contractor shall provide a written opinion to PWCS, hereinafter referred
to as “asbestos examination report”, which shall contain the results of the
employee’s medical examination. Contractor shall not reveal, in the written
opinion provided to PWCS, specific findings or diaghoses unrelated to
occupational exposure to asbestos, tremolite, anthophyllite or actinolite. Said
written opinion shall include:

6.23.41. Contractor’s opinion as to whether the employee has any
medical conditions that would place the employee at increased risk of
material health impairment from exposure to asbestos, tremplite,
anthophyllite, or actinolite;

62342 Any recommended limitations on the employee’'s
exposure to asbestos, tremolite, anthophyllite or actinolite and/or on
his/her use of personal protective equipment such as respirators;

6.2.3.4.3. Results of all tests: and,

62344 A statement that the employee has been informed by the
Contractor of the results of the medical examination and of any medical



6.2.4.

conditions that may result from exposure to asbestos, tremolite,
anthophyllite or actinolite.

6.2.3.56.  After completion of the asbestos examination and related testing, the
Contractor shall provide results to PWCS in accoerdance with the following:

6.2.3.5.1. All asbestos examination reports shall be legible, complete,
and signed by a duly licensed physician. A nurse practitioner's, physician’s
assistant or any other healthcare professional’s signature is not
acceptable.

6.2.3.5.2. Should an employee request a copy of histher asbestos
examination report, the Contractor shall provide a copy of said document
to the employee.

6.2.3.5.3. Immediately upon completion {(same day as examination), a
copy of each completed asbestos examination report (all pages) shall be
faxed to PWCS' Classified Personnel Office at fax number 703.791.8206.

6.2.3.5.4. Within 24 hours of examination, each completed, original
asbestos examination report as identified in Section 6.2.3.4 above, and
each completed, original OSHA Medical Questionnaire as identified in
Section 6.2.3.3 above, shall be sent to;

Prince William County Public Schools
Department of Human Resources
Classified Personnel Office

14715 Bristow Road

Manassas, VA 20112

MINIMUM REQUIREMENTS APPLICABLE TO LEAD MEDICAL EXAMINATIONS
SERVICES:

6.2.4.1. Contractor shall provide lead medical examinations and in full
compliance with Federal Register Rule 29 CFR Part 1910 and Part 1025 et.al. and
all other federal, state, local and PWCS' regulations and guidelines pertaining to
lead medical examinations and testing.

6.2.4.2. Contractor shall provide lead medical examinations and testing which
shall include, as a minimum, a medical and work history with particular attention to
past lead exposure (occupational and non-occupational), personal habits
{smoking, hygiene}, and past gastrointestinal, hematological, renal, cardiovascular
and neurological problems; a complete physical examination of all systems with
emphasis on the teeth, gums, hematological, gastrointestinal, renal,
cardiovascular, and neurclogical systems. Pulmonary status should be evaluated if
respiratory protection will/or is being used; and, blood pressure measurement.

6.2.4.3. Cantractor shall provide sample collection (blood and urine, as
appropriate) and analysis for the following laboratory tests:

6.2.4.3.1. Blood lead level,

6.2.4.3.2. Hemoglobin and hematocrit, RBC indices, and examination of
peripheral smear morphology;

6.2.4.3.3. Zinc protoporphyrin;
6.2.4.3.4. Blood Urea Nitrogen;
6.2.4.3.5. Serum Creatinine;

6.2.4.2.6. Routine urinalysis with microscopic examination; and,

6



6.2.4.3.7. Any other laboratory or other test which the examining physician
deems necessary by sound medical practice. Pregnancy testing and
laboratory evaluation of male fertility shall be available should the
employee request it at the time of the lead medical examination. PWCS
shall be notified of the reason such tests are necessary prior to performing
any tests other that those identified in Section 6.2.4.3.1 through 6.2.4.3.6
above.

6.2.4.4. Contractor shall provide a written opinion to PWCS, hereinafter referred
to as “lead medical examination report”, which shall contain the resuits of the
employee's medical examination and laboratory tests. Contractor shall not reveal;
in the written opinion provided to PWCS, specific findings or diagnoses
unrelated to occupational exposure to lead. Said written opinion shall include:

6.2.4.4.1. Contractor's opinion as to whether the employee has any
medical conditions that would place the employee at increased risk of
material health impairment from exposure to lead;

6.2.4472. Any recommended limitations on the employee’s _
exposure to lead and/or on his/her use of personal protective equipment
such as respirators, including a determination of whether the employee
can wear a powered air purifying respirator if the physician determines
that the employee cannot wear a negative pressure respirator;

6.2.4.4.3. Results of all tests; and,

6.2444, A statement that the employee has been informed by the
Contractor of the results of the medical examination and of any medical
conditions that may result from exposure to lead.

6.2.4.5.  After completion of the lead medical examination and related testing,
the Contractor shall provide results to PWCS in accordance with the following:

6.2.4.5.1. All lead medical examination reports shall be legible,
complete, and signed by a duly licensed physician. A nurse practitioner's,
physician's assistant or any other healthcare professional's signature is not
acceptable.

6.2.4.5.2. Should an employee request a copy of his/her lead medical
examination report, the Contractor shalt provide a copy of said document
to the employee.

6.2.4.53. Immediately upon completion (same day as examination), a
copy of each completed lead medical examination report (all pages) shall
be faxed to PWCS' Classified Personnel Office at fax number
703.791.8906.

6.2.45.4. Within 24 hours of examination, each completed, original lead
medical examination report as identified in Section 6.2.4.4 above, shall be
sent to:

Prince William County Public Schools
Department of Human Resources
Classified Personnel Office

14715 Bristow Road

Manassas, VA 20112

6.2.5. MINIMUM REQUIREMENTS APPLICABLE TO FITNESS FOR DUTY/RETURN
TO WORK (PHYSICAL) MEDICAL EXAMINATION SERVICES:

6.2.5.1.  Contractor shall provide fithess for duty/return to work (physical)
medical examinations in full compliance with all federal, state, local and PWCS’



6.2.6.

regulations and guidelines pertaining to fitness for duty/return to work {physical)
medical examinations.

6.2.5.2. Contractor shall provide a written opinion to PWCS, hereinafter referred
to as “fitness for duty/return to work physical examination report®, which shall contain
the findings of the employee's fitness for duty/return to work (physical) medical
examination. Said written opinion shall include:

6.2.5.2.1. Documentation of the employee’s present functional ability to
perform the essential functions of his/her job with or without reasonable
accommaodations,

6.2.5.2.2. Documentation of the potential of the employee’s medical
condition to pose a direct threat to him/herself and/or others; and,

6.2.5.2.3. Any recommended limitations and accommodations related to
the employee’s medical condition, including estimated duration required for
said limitations/faccommaodations.

6.2.5.3.  After completion of the fitness for duty/return to work (physical) medical
examination, the Contractor shall provide results to PWCS in accordance with the
following:

6.2.5.3.1, All fitness for duty/return to work physical examination reports
shall be legible, complete, and signed by a duly licensed physician. A
nurse practitioner's, physician’s assistant or any other healthcare
professional’s signature is not acceptable.

6.2.5.3.2. Should an employee request a copy of his/her fitness for
duty/return to work physical examination report, the Contractor shall
provide a copy of said document to the employee.

6.2.5.3.3. Immediately upon completion (same day as examination), a
copy of each completed fitness for duty/return to work physical
examination report (all pages) shall be faxed to the PWCS’ Classified
Personnel Office at fax number 703.791.8906.

6.2.5.3.4. Within 24 hours of examination, each completed, original
fitness for duty/return to work physical examination report as identified in
Section 6.2.5.2 above shall be sent to:

Prince William County Public Schools
Department of Human Resources
Classified Personnel Office

14715 Bristow Road

Manassas, VA 20112

MINIMUM REQUIREMENTS APPLICABLE TO FITNESS FOR DUTY/RETURN
TO WORK (MENTAL HEALTH) EXAMINATION SERVICES:

6.2.6.1.  Contractor shall provide fitness for duty/return to work (mental health)
examinations in full compliance with all federal, state, local and PWCS’ regulations
and guidelines pertaining to fitness for duty/return to work (mental health)
examinations.

6.2.6.2.  Contractor shali provide a written opinion to PWCS, hereinafter referred
ta as “fitness for duty/return to work mental health examination report”, which shall
contain the findings of the employee’s fitness for duty/return to work mental health
examination. Said written opinion shall include:



