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PRINCE WILLIAM COUNTY PUBLIC SCHOOLS
LAUNCHING THRIVING FUTURES

Dear Employee,

The state of Texas, Department of Family and Protective Services, requires the employee to complete a
Request for Child Abuse/Neglect Central Registry form, for the purpose of making employment decisions
to any organization working directly with children.

The Texas Central Registry portal is a web-based application that provides child abuse and neglect checks
for the public that live both in-Texas and out-of-state. An individual interested in obtaining

a Texas Central Registry background check will log on to the Texas Central Registry portal through

the My DFPS Application Passport (MYDAP) External Link to:

e Submit central registry checks.
e View the status of a central registry check.
o Print a central registry check.

This portal is for personal requests only. Once you create an account, you will not be able to change the
data entered. You will be able to download and print your results once the check is completed. You
will not be able to request a check on behalf of someone else as the email address can only be used once.
Please see the following guide for assistance with submitting a central registry check.

Texas Central Registry Portal Guide for External Users PDF Document For assistance with submitting a
central registry check, contact DFPS TX Abuse Neglect BGC. For help interpreting background check
policies, results, or other background check related questions:

e Visit the DFPS Backeround Checks website.

Bring the results or proof of submission, along with all completed documents, to your Employment
Processing appointment with PWCS. If you have any questions on this matter, please contact the
Compliance Office directly at 703-791-8958/8382 or email compliance@pwcs.edu.

Sincerely,

Compliance Specialist
Human Resources Department

Human Resources Department/Office of Compliance
P.O. Box 389, Manassas, VA 20108 ¢ www.pwcs.edu ® 703-491-8958/8382
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